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I. Oo0mue MoJI0KeHUus
1. IIpeamer peryupoBaHusi AAMUHUCTPATHUBHOIO perjiaMeHTa

1.1 AAMUHUCTPATHBHBIA PETJAMEHT MNPEIOCTABICHUS MYHHLIMNAIBHON YCIyrd
«YcraHoBka MH(OPMALMOHHON BBIBECKH, COTJIACOBAHUE IU3aWH-TIPOEKTa pa3MeEIICHUS
BBIBECKU» Pa3pabOTaH B LEJSIX MOBBIIIEHUS KauyeCTBAa U JOCTYMHOCTH IMPEIOCTABICHUS
MYHULIMIIAIBHOMN YCIIYTH, ONPENEIIAeT CTAHAAPT, CPOKU U IOCIEA0BATEIBHOCTD IEUCTBUN
(aIMMHHUCTPAaTUBHBIX  MpOLEAYpP)  HpPU  OCYIIECTBIEHWHM  TOJHOMOYMWA  TIO

B

(HaumeHnosanue MyHUYUNATLHO20 00pa3osanus, cyovekma PD).
2. Kpyr 3asBurenei

2.1. 3asBuTEnsIMH HAa TOJYYEHUE MYHHUIUIIAJBbHOW YCIYTH  SIBISIOTCSA
UHAVBUyaJIbHbBIE PENPUHUMATEIN U IOpUIMYECKHE Tula (1asiee — 3asiBUTENbD).

2.2. HHrepechl 3asBUTENICM, YyKa3aHHBIX B IIyHKTe 1.2  HACTOAIIETO
AJIMUHUCTPAaTUBHOTO  perjlaMeHTa, MOTYT TMpEJCTaBIATh JHIa, O0OJajgaroume
COOTBETCTBYIOIIMMU MOTHOMOUHUSIMU (J1aJiee — MPECTaBUTEND ).

3. TpeOGoBaHusi K NOPSIAKY HH(POPMHUPOBAHUS O NPEIOCTABICHUN
MYHUIHUNAJIBHON yCIyTH

3.1. NudopmupoBanue O TMOPSAKE MPEAOCTABICHUS MYHHIMIIATBLHOW YCIyTH
OCYLIECTBIISAETCS:

1) HEMOCPEACTBEHHO MPHU JTUYHOM MPUEME 3aABUTENS B (YKA3amb HAUMEHOB8AHUE
Op2anHa MecmHo20 camoynpasienus cyovekma P®, npedocmasnsiowe2o MyHUYUNATbHYIO
yeayey) (manee - YTOJHOMOYEHHBIM OpraH) Wi MHOTO(QYHKIIMOHAJILHOM LIEHTPE
IPENIOCTaBICHUS  TOCYJApCTBEHHBIX WM MYHUIMINAIBHBIX  YCOyr  (nmamee  —
MHOTO(YHKIIMOHATILHBIN LIEHTP);

2) o tenedony YNOIHOMOUYEHHOM OpraHe Wi MHOTO(DYHKITMOHAIEHOM IIEHTPE;

3) MHUCHbMEHHO, B TOM YHCIIE MOCPEICTBOM AJIEKTPOHHOW MOYTHI, (PAKCUMHIBHOM
CBSI3U;

4) MOCPEICTBOM Pa3MEIICHHsI B OTKPBITOM U JOCTYITHOM opme nHpOpMaIuu:

B (pepepasibHOM rocymaapcTBeHHONM HMH(OpMaIMOHHOW cucTteMe «EauHBIN moprtan
rOCYJIapCTBEHHBIX W MYHHIUTNAIbHBIX ycayr (pynkuwmii)» (https://www.gosuslugi.ru/)
(manee — EIIT'Y);

Ha oduIuaaTskHOM caiTe YIIOJIHOMOYEHHOrO OpraHa (ykazams  aopec
ouyuanvHoco calima);

5) mocpencTBOM pa3MelleHHs HH(POpMalnud Ha WHOOPMAIMOHHBIX CTEHIAX
VYT0JIHOMOYEHHOTO OpraHa Wil MHOTO(GYHKIIMOHAIBLHOTO IIEHTPA.

3.2. UndopmupoBaHre OCYIIECTBISETCS MO BOMPOCaM, KaCarOIIUMCS:

CIIOCOOOB MOJIa4YM 3asBJICHUS O TIPEIOCTABICHUU MYHHUITUTIATHHON YCITYTH;



anpecoB  YIMOJIHOMOYEHHOTO OpraHa W MHOTO(YHKIMOHAIbHBIX LEHTPOB,
oOpaleHre B KOTOpble HEOOXOIUMO JIJIsl TPEIOCTABIECHUSI MYHULIUIIAILHON YCITyTH;

CIpaBOYHOM HHGOpMALMK O padoTe YTNOJIHOMOYEHHOIO opraHa (CTPYKTYPHBIX
MoJIpa3AeieHud Y TOJTHOMOYEHHOT'O OpraHa);

JIOKYMEHTOB, HEOOXOJUMBIX JJIsI TPEIOCTaBICHUS MYHHUIMNAIBHOW YCIYTH H
yCIIyT, KOTOpbIE SIBISIIOTCA HEOOXOIMMBIMU M 00S3aTE€IbHBIMHU [IJISl MPEJOCTABICHUS
MYHUIIUTIATBHOU YCITYTH;

HOpsJKa U CPOKOB MPEAOCTABICHHUSI MyHUIIUTIAIBHOM YCITIyTH;

HNopsiiKa TOJYYeHHs] CBEJCHHUM O XOJe pPAcCMOTPEHHUs 3asBICHUS O
NPEIOCTABICHUU MYHHUIMIAIBHOM YCIYrM W O pe3yjibTaTax IMpeloCTaBICHUs
MYHUITUTIATBHOW YCITYTH;

[0 BOIIPOCAaM IMPEIOCTABICHUSI YCIYT, KOTOpBIE SIBIAIOTCS HEOOXOAMMBIMU U
00s13aTeTbHBIMU IS TIPEIOCTABICHUS MyHUIIMITAIHON YCIIYTH;

nopsiika J0CcyaeOHOro (BHeCyAeOHOro) oO)kajoBaHUs AeHCTBUM (Oe31elcTBuS)
JOJDKHOCTHBIX ~ JIMIL, MW TPUHUMAEMbIX MMHU PEIIEHUH TpPU MPEJOCTABICHUU
MYHUITUTIATBHON YCITYTH.

[Tonyyenue nHGopMaMy MO BONpOCaM MPETOCTABICHHUS MYHUIIMITAIIbHON YCIYTH
U YCIyT, KOTOpPbIE SIBIISIOTCS HEOOXOJMMBIMU U 00sI3aTEIBHBIMM JIJISl TIPEIOCTABICHUS
MYHUIIUTIATBHOU YCIYTH OCYIIECTBIISIETCS] OECIIaTHO.

3.3. [Ipu yctHOM oOparnieHuu 3asBuTes (JIMYHO UK 10 TeaedOoHy) AOTKHOCTHOE
JUI0  YTOJTHOMOYEHHOTO OpraHa, pa0OTHUK MHOTO(GYHKIIMOHAJILHOTO IICHTPA,
OCYIIECTBISIONUN KOHCYJIbTUPOBAHUE, MTOJIPOOHO M B BEXKIUBOM (KOPpPEKTHOM) Qopme
uH(pOPMHUpPYET 0OPATUBIIKXCS 110 HHTEPECYIOIIUM BOIIPOCAM.

OTtBeT Ha TelNeQOHHBIM 3BOHOK [OJDKEH HAYMHATBCA C UWHPOPMAIUU O
HAUMEHOBAHWU OpraHa, B KOTOPBIA MO3BOHWI 3asBUTENb, (GaMWINMA, UMEHH, OTUYECTBA
(mocnenHee — MpHU HAIMYMHU) U JODKHOCTH CIICHMATKCTA, MPUHSBIIETO TelehOHHBIN
3BOHOK.

Ecnu nomkHOCTHOE U0 YTOJTHOMOYEHHOTO OpraHa HE MOKET CaMOCTOSITEIHHO
JaTh OTBET, Te€JIE(HOHHBIN 3BOHOK JIOJKEH OBITh MepeaapecoBaH (IIEPEBEICH) Ha Ipyroe
JOJKHOCTHOE JIMIIO WJTH YK€ 0OpaTUBILIEMYCS JIMIY JOJDKEH ObITh COOOIIeH TenehOHHBIM
HOMED, M0 KOTOPOMY MOKHO OYyJIeT MOJIYYUTh HEOOXOIMMYIO0 HH(POPMAIIUIO

Ecnu moaroroBka otBera TpeOyeT MPOAOHKUTEIBHOIO BPEMEHH, OH Tpejiaraet
3asBUTENIO OJIUH U3 CIETYIONINX BAPUAHTOB JANbHEHIINX ACHCTBUM:

U3JI0KUTH OOpallieHue B MICbMEHHOH (opMe;

HA3HAYUTH JPYroe BpeMs 75l KOHCYIbTAIIUMN.

JIOMKHOCTHOE N0 YTIOJHOMOYEHHOTO OpraHa HE BIPaBe OCYIIECTBIATH
WH(GOPMUPOBAHHUE, BBIXOMAIIEE 3a pPAMKH CTAaHJAPTHBIX TPOLEAYpP W  YCIOBHU
MPEIOCTABICHUS MYHUIIUNAIBHON yCIyrd, W BIMAIONIEE MPSIMO MM KOCBEHHO Ha
MPUHUMAEMOE PEIICHHE.

[TponomkuTenbHOCT, HHGOPMHUPOBAHUSA 110 TeledOHY HE TOJDKHA TMpeBbImarh 10
MUHYT.

NudopmupoBaHue OCYUIECTBISETCS B COOTBETCTBUUM C TpadukoM Impuema
IpaKIaH.

3.4. Ilo nucbMEeHHOMY OOpalICHUIO JOJHKHOCTHOE JUIO YTOJIHOMOYEHHOTO
OpraHa, OTBETCTBEHHBIH 3a IMpPENOCTaBICHWE MYHHUIMNAIBbHON YCIYrd, MOAPOOHO B



MMCbMEHHON (OpME Pas3bICHIET TPaKIaHUHY CBEJCHHUS IO BOMPOCAM, YKa3aHHBIM B
MyHKTE 3.2. HACTOSIIEro AAMUHUCTPATUBHOIO periaMeHTa B MOPSAJIKE, YCTAHOBICHHOM
®enepanbHbiM 3aKOHOM OT 2 Mast 2006 1. Ne 59-@3 «O mnopsiake pacCMOTpPEHUS
obOpaienuii rpaxaan Poccuiickoit ®denepanumn» (nanee — deaepanbHbii 3akoH No 59-
@3).

3.5. Ha EIII'Y pa3mematorcss cBefeHus, npeaycMoTpeHHbie I[lojoxkeHueM o
dbenepanbHOll rocyaapcTBEHHONM HHGOpPMAlMOHHONW cucteMme «dDeaepaibHBIM peecTp
TOCYJapCTBEHHBIX U  MYHHIMMNAIBHBIX  yCcIyr  (QYyHKIUN)»,  YTBEPKIACHHBIM
nocranoBienueM llpaBurensctBa Poccuiickoit denepauun ot 24 oktadps 2011 rona
Ne 861.

Joctyn k wHGOpMAIMKM O CPOKaX M MOPSAKE MPEAOCTABICHUS MYHHUITUIATBHON
YCIIYTH OCYIIECTBISIETCS 0€3 BBITIOJHEHUS 3asBUTENIEM KaKHX-TH00 TpeOOBaHUil, B TOM
yrcie 0e3 HCHOJB30BaHUS MPOrPaMMHOTO OOECNedeHHs, YCTaHOBKA KOTOPOTO Ha
TEXHUYECKUE CPEJCTBA 3asBUTENSL TPeOYyeT 3aKIIOUEHHS JUIEH3MOHHOTO WM HHOIO
COTJIAIIeHHs C MpaBooOaaTeieM MPOrpaMMHOTO o0ecreueHus, IpeayCcMaTpUBaIOIIEro
B3UMAaHUE IUIaThl, PETUCTPAIMIO WM aBTOPHU3ALMIO 3asBUTEII UM MPEIOCTABICHUE UM
NEPCOHANIBHBIX JJAHHBIX.

3.6. Ha odunuansHOoM caiiTe YTOJHOMOYEHHOTO OpraHa, Ha CTEHJaX B MecTax
PEIOCTaBICHUSI MYHUIIMNIATBHOW YCIYTH U YCIYT, KOTOPBIE SBJISIIOTCS HEOOXOAUMBIMU
U 0o0s3aTeNIbHBIMU  JJIA ~ TPEAOCTaBICHUS  MYHUIMIIAIBHOM  yClIyru, ©U B
MHOTO(YHKITMOHATHHOM HEHTPE Pa3MEIIaeTcs CIEAYIoas ClipaBoyHas HHPOpMAaIIHs:

O MeCTe HaxoxkJaeHuss u Trpaduke padoThl YIMOIHOMOYEHHOTO OpraHa W HX
CTPYKTYPHBIX MOJpa3JeICHU, OTBETCTBEHHBIX 3a MPEAOCTABICHUE MYHUIUIAIBHON
YCIIYTH, a TaK)Ke MHOTO(YHKITHOHATBHBIX IICHTPOB;

CTpaBOYHbIE Tee()OHBI CTPYKTYPHBIX MOAPA3ICICHUNA Y TOJIHOMOYEHHOTO OpTaHa,
OTBETCTBEHHBIX 3a MPEIOCTABICHUE MYHUILIMNAIBHON YCIYrd, B TOM YHUCJIE HOMEp
TenedoHa-aBTouHpopmaropa (pu HATUYUH);

aapec O(MUIMATBHOTO CcaiTa, a TaKKe JJIEKTPOHHOM TouThl U (W) (QOpPMBI
oOpaTHOM cBsi3U YTIOJTHOMOYEHHOTO OpraHa B cetu «IHTepHET».

3.7. B 3anax oxuaaHusi YTHOJHOMOYEHHOI'O OpraHa pa3MEIIaloTCs HOPMaTHUBHbIC
IIPABOBBIE AKTHI, PETYJIUPYIOIINE TOPAIOK MPEJOCTABICHUS] MyHUIIUTIATLHOW YCIyTH, B
TOM 4HClIe AJIMUHUCTPATUBHBIA PETJIaMEHT, KOTOpbIE MO TPEeOOBAHUIO 3asgBUTEIS
IPEAOCTABISAIOTCS EMY U1 O3HAKOMJICHHSI.

3.8. Pa3memenne wHbOpPMAIMK O TOPSIKE MPEIOCTABICHUS MYHHUIIAITATBEHON
YCIIYyTH Ha WHPOPMAIMOHHBIX CTEH/IaX B TMOMEIICHUH MHOTO(QYHKIIMOHAIBHOTO IEHTPa
OCYUIECTBJISIETCSI B  COOTBETCTBHMM C  COIJIAIIEHWEM, 3aKJIIOUYEHHBIM  MEXIY
MHOTO(YHKIITMOHAIBHBIM LIEHTPOM U YTIOJTHOMOYEHHBIM OPraHOM C y4e€TOM TpeOOBaHUIA
K HTH(QOPMUPOBAHUIO, YCTAHOBJIICHHBIX AJIMUHUCTPATUBHBIM PETJIAMEHTOM.

3.9. Uudopmaumss 0 XOJe pPacCMOTPEHHUs 3asBICHUS O MPEIOCTABICHUU
MYHULIMOAIBHON YCIYTM U O pe3yJibTarax MNpPEeIOCTABICHUS MYHUIUIAIBHOW YCIyTH
MOXXET OBITh TIOJydYeHa 3asgBUTENEM (€ro mpeaCcTaBUTENIEM) B JMYHOM KaOWHETe Ha
EIIl'Y, a Takke B COOTBETCTBYIOLIEM CTPYKTYPHOM MHOAPA3ACICHUN Y ITIOJTHOMOYEHHOTO
opraHa npu OOpalleHuH 3asiBUTENS JUYHO, MO TelePOHY MOCPEICTBOM SIECKTPOHHOU
MOYTBHI.



II. Cranpaprt npeaocTaBjaeHUs MyHUIIUNIAJIbHOM YCJIYTH
4. HauMeHOBaHUEe MYHHIIUNIAJIBHOMN YCJIYTH

4.1. MyHununaipHas yciayra «YCTaHOBKa HWH(POPMAIIMOHHOM  BBIBECKH,
COTJIACOBAHUE AU3ANH-NPOEKTA PA3MEILICHHS BBIBECKI)

5. HamMeHOBaHHe OpraHa rocyapCcTBeHHOI BJIACTH, OPraHa MeCTHOIO
caMoylnpaBJ/ieHUs (OpraHu3anum), NpeIoCcTaBIsSIOLIero
MYHHIMIAIBHYIO YCIYTY

5.1. MyHuIMnDaibHas yciayra HOpPeIOCTaBISETCS YIOJHOMOYEHHBIM OpPraHOM -
(ykazamb  HaumeHO8aHue oOpeawa MecmHo20 — camoynpaenenus. cyovekma P®,
npeoocmasiaue20 MyHUYUnaibHy0 yCiyey).

5.2. B T1OpeaocTaBiI€HUM MYHULUNAIBHOW YCIYTM NOPUHUMAIOT Yy4yacTue
YrnonHOMOYeHHbIE ~ OpraHbl  (MHOTOQYHKIIMOHAJIbHBIE  ILEHTPHl MPU  HaJUYHUH
COOTBETCTBYIOIIETO COTJIAICHUS O B3AUMOJICHICTBUN ).

[Ipy npegocTaBIEHUM MYHULMNAIBHOM YCIyTM YTOJHOMOYEHHBIM OpraH
B3aUMOJEHCTBYET C:

- Ynpasnenuem denepanbHoi HaTOroBou ciyx0n1 Poccuu;

- Yopasnenunem denepanbHOM CIy)ObI TOCYTapCTBEHHONW PETUCTpAIlH, KajaacTpa
1 KapTorpaduu.

5.3. Ilpu npenocTaBieHUUM MYHULUIAIBHOW YCIyrd YTOJIHOMOYEHHOMY OpraHy
3anpemaercss TpeOOBaTh OT 3asABUTENS OCYLIECTBIEHUS JCHCTBUN, B TOM YHUCIE
COrJacoBaHUi, HEOOXOAUMBIX JJI MOJYYEHHS] MyHULUIIATBHOM YCIYTH U CBS3aHHBIX C
oOpalieHleM B HMHbIE TOCYJapCTBEHHBIE OpraHbl M OpraHu3alu, 3a HCKIIOYEHUEM
MOJIYYEHHSI YCIIYT, BKIIFOYEHHBIX B MEPEUYCHb YCIYT, KOTOPHIE SBJISIOTCS HEOOXOAMMBIMU
U 00s3aTENBHBIMU TSI IPEIOCTABICHHS] MYHUIIUTIAIIbHON YCITYTH.

6. Onucanue pe3yabTaTa NPeAOCTABIECHNS MYHUIIUNIATbHOM YCJIYTH

6.1. Pe3ynbpraTtoM npenocTaBieHUs MyHULIMNAIbHON YCIIYTH SIBISIETCS:

- YBEJIOMJICHHE O COTJIACOBAaHUHU YCTAHOBKU MH(OPMAIIMOHHOW BBIBECKH, JTU3ANH-
MIPOEKTA pPa3MEIICHUS BBIBECKH;

- OTKa3 B IPEIOCTABICHUU YCIYTH.



7. Cpok mpeaocTaBjieHUs] MyYHHIUNAJIBHON YCJIYId, B TOM YHCJE C y4eTOM
HEO0XOAMMOCTH OOpalleHusi B OPraHM3aldH, Y4YaCTBYKOIIHE B MPeI0CTABJIECHUU
MYHUIUNAJIbHOM yCJIyTH, CPOK NPUOCTAHOBJICHUSA npeaocTaBJIeHUs
MYHUIUNAJIbHOM YCJIYI'H, CPOK BbIIA4YM (HANPABJIEHNS) JOKYMEHTOB, SIBJISIOIIAXCS
pe3yJibTaTOM MpeI0CTABJEHUSI MyHUIHMIAILHON yCJIyIH

7.1. YnoiHoMo4YeHHBIN opraH B TeueHue 10 paGouymx gHEH cO JHS perucTpaiuu
3asIBJICHUSI ¥ JJOKYMEHTOB, HEOOXOMUMBIX JJIsl MPEAOCTABICHUS] MYHUIIATIAILHON YCIYTH
B YTOJHOMOYEHHOM OpTraHe, HaMpaBIIseT 3asBUTEII0 CIOCOOOM yYKa3aHHOM B 3asiBJICHUU
OJINH U3 PE3YJIbTATOB, YKa3aHHBIX B MMyHKTE 2.5 AJIMUHUCTPATUBHOIO PErIaMEHTA.

8. HopmaTuBHbIe MPaBOBbIE AKThI, PeryJHpYyIolIe Mpea0CTaBIeHue
MYHUIIUNAJIbHOM YCJYTH

8.1. IlepeueHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYJIUPYIOIIMX MPEAOCTaBIICHUE
MYHUIIUTATBHOW YCIYru (C yKa3aHUEM HMX PEKBU3UTOB U HCTOYHUKOB O(PHUIIUMATBHOTO
omyOnuKoBaHUsA) B (eneparbHOM TOCYIapCTBEHHOW HMH(POPMAIIMOHHON CHUCTEME
«DenepanbHbI peecTp rOCyIapCTBEHHBIX U MYHHUIIMNAIBbHBIX yCIyr (QyHKIMI)» U Ha
EIT'Y.

9. UcuepnbiBaOIuii NepedeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUM €
HOPMATHBHBLIMH MPABOBLIMHU AKTAMH JIJISl MPEA0CTABJIEHUSI MYHUIIUNIATbHOM
YCJIYTH U YCJIYT, KOTOPbIE SIBJISIIOTCS HEOOXO0AMMBIMH U 00513aTeJIbHBIMHU JIJISI

NpeIoCcTABJEHUS MYHUIMNIAJIbHOU YCIYTH, MOJIeKAMUX NMPeACTABICHUI0

3asiBUTEJIEM, CIIOCOOBI X MOJYYEeHUS 3asiBUTEIeM, B TOM YHCJIE B 3JIEKTPOHHOI
dopme, MOpsAIOK UX NMpPeACTABJICHHUS

9.1. Ins nosty4yeHrss MyHHUIIMTIAIbHON YCIYTH 3asIBUTEIIb MIPEICTABIISIET:

1) mpaBoycTaHaBIMBAIOMIMK JOKYMEHT Ha OOBEKT, B KOTOPOM pa3MeliaeTcs
3asBUTENb (B CiIydae, €clii HeOOXOAMMbIE TOKYMEHTHI U CBEJCHHS O MpaBax Ha OOBEKT
orcytcTByIoT B EI'PH);

2) corjacue COOCTBEHHMKAa (3aKOHHOTO  BJajefiblla) Ha  pa3MelieHue
MH()OPMAIMOHHOW BBIBECKM (B Cily4ae, €Cciid ISl YCTAHOBKH BBIBECKH HCIOJIb3YETCS
MMYIIECTBO UHBIX JIUIL);

3) Iu3aitH-TIPOCKT.

[Ipn HampaBnenuun 3asBiieHus nocpenactsom EIIY ¢opmupoBanue 3asBieHus
OCYUIECTBJISIETCS MOCPEACTBOM 3amojHeHus1 HHTepakTuBHOW (opmbl Ha EII'Y 6e3
HEOOXOJIMMOCTH JIOTIOJTHUTEILHOM TTO/1auu 3asBJICHUS B KaKOW-TM00 MHOM dopme.

B 3asBneHun Takke yKa3bIBaeTCS OJIMH W3 CIEAYIOIIMX CIIOCOO0OB HANpaBlCHUS
pe3yJbTara Mpei0CTaBICHUS! MyHULIMNAIbHON YCITYyTH:

B (hopMe PIIEKTPOHHOTO JTOKYMEHTAa B TMYHOM kabuHeTe Ha EIITY;

Ha OyMa)XHOM HOCHUTENIE B BHJI€ pacleyaTaHHOTO 3K3eMIUIIpa 3JIEKTPOHHOTO
JIOKyMEHTa B YTIOJITHOMOYEHHOM OpraHe, MHOTO(GYHKIIMOHATHLHOM IIEHTpE.

9.1.1. JIoKyMeHT, yJIOCTOBEPAIOLININ TUYHOCTD 3aABUTENS, TPEACTABUTEIIS.



B cnyuae nanpasnenus 3asienus nocpenctsoM EIIIY cBenenus u3 10KymeHTa,
YAOCTOBEPSIONIETO  JIMYHOCTh  3aABUTENA, NPEACTABUTENSA, MPOBEPAIOTCS  IPHU
MOATBEPKJACHUU  y4eTHOM 3amucu B  EjauHOW  cucreme  uaeHTUDUKAIMK U
ayreHTuukamnuu (nanee — ECUA).

B caydae, ecnu 3adBiIEHHE TIOHACTCS IMPEICTABUTENIEM, JOIOJHUTEIIBHO
NPEIOCTABISACTCS  JOKYMEHT, MOATBEP)KIAOIIMK  TMOJHOMOYHUS  MPEICTABUTEINS
JICMCTBOBATh OT UMCHHM 3asiBUTEIIS.

B ciywyae ecnu JIOKYMEHT, MOJTBEPKIAIOIIMI MOJHOMOYMSI 3asiBUTENS BbIJAH
IOPUIUYECKAM JIMIIOM — JOJOKEH OBITh TOJIMUCAaH YCWJICHHOW KBaIU(PUKAIIMOHHON
ANEKTPOHHOM MOAMUCHIO YIIOJTHOMOYEHHOTO JIUIA, BBIAABIIETO TOKYMEHT.

B cnyudae ecnm JOKyMEHT, MOJATBEPKIAIONIUN IMOJTHOMOYMS 3asBUTENSI BbIIAH
WHIUBUyAIbHBIM TPEANPUHUMATEIEM — JIOJDKEH OBITh TMOJNUCAH  YCHUJICHHOU
KBATH(UKAIMOHHOMN 3JIEKTPOHHOU MOAMUCHI0 HHIWBUIYATHHOTO MPETPUHIMATEISI.

B ciydae ecnu HOKYMEHT, MOATBEPKIAIONIMNA IMOJHOMOYMS 3asBUTENS BbIJIaH
HOTapUYCOM — JIOJDKEH OBITh MOANHMCAH YCUJICHHON KBaIU(UKAIIMOHHOW AJICKTPOHHOMN
MOAIUCHI0O HOTApUyCa, B MHBIX CIy4asX — MOJAMMCAHHBIM MPOCTOM SIEKTPOHHOH
ITOIITHCHIO.

9.1.2. 3agBneHus W NOpuwiIaraeMble [TOKYMEHTBI, yKa3aHHble B NyHKTax 9-.9.1
AJIMUHUCTPATUBHOTO pErJIaMeHTa HampaBisloTcs (MOJar0TCs) B YIIOJTHOMOUYCHHBIN
opraH B DJJIEKTPOHHOU ¢opme IyTeM 3amojHeHus (HOpMBbI 3ampoca dYepe3 JUYHBIN
kabunet Ha EIIT'Y.

10.AcuepnbiBaoniuii nepevyeHb J0KYMEHTOB, HEO0OX0IMMBbIX B COOTBETCTBHH
C HOPMATUBHBIMHU NMPABOBLIMHU AKTAMU /Il NIPEIOCTABJEHUS MYHUIMIAJIbHOM
YCJIYT'H, KOTOPbIE HAXOAATCH B PACHOPS:KEHNH TOCYyIapCTBEHHBIX OPraHOB, OPraHOB
MECTHOT'0 CAMOYIIPABJI€HUS] M HHBIX OPTaHOB, YYACTBYIOIIHUX B MIPeI0CTABJICHUN
rocyJapcTBEHHbIX WM MYHUIIUNATbHBIX yCJIYyT

10.1. IIpu mpenocTaBieHUM MYHUIIMIIAIBHON YCIYTH 3ampelaercs TpeOoBaTh OT
3asIBUTEIIS:

10.1.1. TlpencraBieHust TOKYMEHTOB M WH(POPMAIMU WU OCYIICCTBICHUS
NEUCTBUM, TMPEACTABICHHE WM OCYIIECTBIECHHE KOTOPBIX HE NPEAYCMOTPEHO
HOPMAaTUBHBIMHM MPABOBBIMU aKTaMH, PETYJIUPYIOIIMMH OTHOUIEHUS, BO3HUKAIOUIUE B
CBSA3M C MPEIOCTABICHUEM MYHHUIIUIAIBHON YCIIYTH.

10.1.2. TlpencraBnenusi JOKyMEHTOB U WHGOpPMAIIUU, KOTOPbIE B COOTBETCTBUU C
HOPMAaTHBHBIMH MPaBOBbIMU akTamu Poccuiickoit denepanuu u (yrkasams HaumeHosauue
cyovekma Poccutickou ®edepayuu), MyHUIUNATHHBIMU TTPABOBBIMU aKTAMH (VKA3AMb
HauMeHO8aHue op2ana 20Cy0apCcmeeHHOU 61acmuy) HaXOIATCs B pacOPsSKEHUU OPTaHoB,
MPEAOCTABISAIONINX MYHULMIAIBHYIO YCIYTY, TOCYJAapCTBEHHBIX OpraHOB, OpraHOB
MECTHOTO CaMOYIpaBJIEHUS W (WJIH) MOJABEAOMCTBEHHBIX IOCYIApPCTBEHHBIM OpraHaM M
OpraHaM MECTHOTO CaMOYIIPaBJICHHS OpPraHU3allMil, YYaCTBYIOIIMX B MPEIOCTABICHUU
MYHULAMAIBHBIX YCIIYT, 32 UCKIIOUYEHHEM JOKYMEHTOB, YKa3aHHbBIX B 4acTu 6 cTaTbu 7
OdenepanpHoro 3akoHa ot 27 wuiona 2010 roma Ne 210-@3 «OO06 opraHuzanuu

IIPEIOCTABIEHUSI TOCYJAPCTBEHHBIX U MYHUIIMIIATBHBIX YCIyr» (nanee — denepanbHbIil
3akoH Ne 210-D3).



10.1.3. IlpeacraBneHuss JAOKYMEHTOB M WH(POpPMAIUHA, OTCYTCTBHE U (WJIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIUCH IPHU MEPBOHAYAIBHOM OTKa3e B IMpUEME
JOKYMEHTOB, HEOOXOAMMBIX MJI1 MPEAOCTABICHUS MYHHULMIAIBHON yciayru, naubo B
PEIOCTaBICHUU MYHUIIMIAIBHON YCIIYTH, 332 UCKIIOUEHUEM CIIEYIOIIUX CIIy4aeB:

U3MEHeHHue TpeOOBaHUW HOPMATUBHBIX  MPABOBBIX  AKTOB, KacalolUXCS
PeI0CTaBICHUSI MYHUIIMIIAIIBHON YCIYTH, MOCTE MepBOHAYAIBHON T0JIaYM 3asBJICHUS O
PEeIOCTaBICHUN MYHUIIUTIIAIBHON YCIIyTH;

HAJIMYME OMIMOOK B 3asBJICHUU O MPEIOCTaBICHUN MYHHUIUTAIBLHOW YCIyTHU WU
JOKYMEHTaX, MOJIaHHBIX 3asBUTEJIEM TMOCJI€ TMEPBOHAYAIBHOTO OTKa3a B MIpUEME
JIOKyMEHTOB, HEOOXOIMMBIX JJIS TMPEAOCTABICHUS MYHUIIUIAIBLHON YCIyru, Jubo B
MPEJOCTAaBICHUA MYHUIIUNIAILHON YCIYTH U HE BKJIIOUYCHHBIX B MPEJCTABICHHBIN paHee
KOMIUIEKT JJOKYMEHTOB;

UCTEYCHUE CpOKa JEHCTBHSI JOKYMEHTOB WM HW3MEHEHHE WH(OpMaIuy mocie
NEPBOHAYAILHOTO OTKAa3a B MpPHUEME JOKYMEHTOB, HEOOXOJUMBIX NJisi MPEAOCTaBICHUS
MYHHUITUTIATBHON YCIIYTH, TUOO0 B MPEOCTABICHUN MYHUIIMITAIILHON YCIIYTH;

BBISIBJICHUE JOKYMEHTAJILHO MOJTBEPKACHHOTO (hakTa (MPU3HAKOB) OIMIMOOYHOTO
WIH POTHUBOIIPABHOTO nercTBUs (Oe3neiicTBuS) JOJIKHOCTHOT'O auna
VY1OJIHOMOYEHHOTO OpraHa, CiIyXallero, paboTHuKa MHOTO(YHKIIMOHAJIBLHOTO IEHTpA,
paboOTHUKA OpraHu3allud, MpeaycMOTpeHHOW 4yacThio 1.1 crateu 16 DepepanbHOTO
3akoHa Ne 210-®3, npu nepBoHaYaILHOM OTKa3€ B MPUEME JTOKYMEHTOB, HEOOXOIUMBIX
UL TPEIOCTABICHHUS ~ MYHHUIIMOAIBHOW  YCIyrH, JUOO B TPEIOCTaBICHUU
MYHULIMOATBHON YCIYTM, O 4Ye€M B IHUCbMEHHOM BHJI€ 3a MOJMKUCHIO PYKOBOIUTEIS
VYTIOJTHOMOYEHHOTO OpraHa, PYKOBOIUTENS MHOTO(DYHKIIMOHAILHOTO IIEHTpa IMIpH
MEePBOHAYAILHOM OTKa3e B IMPHEME JTOKYMEHTOB, HEOOXOAMMBIX IJISi MPEIOCTABICHHS
MYHULIMOATBHON YCITyTH, TUO0 PYKOBOJIUTENSI OpraHU3alluu, MPEAyCMOTPEHHON YacThiO
1.1 cratbum 16 ®enepanpHoro 3akoHa Ne 210-D3, yBemoMIiIeTCs 3asBUTENb, A TAKKE
IPUHOCATCS] U3BUHEHUS 32 JIOCTaBJIEHHBIE HEY100CTBA.

11. UcuepnbiBaoiuii nepedyeHb OCHOBAHMI /1JIs1 0TKA3a B IpUeMe J0KYMEHTOB,
HEO0XOAMMBIX Il IPeI0CTABJICHU MYHUIIMIIAJIbHOH yCJIyTIH

11.1. OcHoBanusiMu mJisI OTKa3a B MPHEME K PACCMOTPEHUIO JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUSI MYHUIIUTIATILHON YCIYTH, SIBISIOTCS:

a) yBEJOMJICHHE TMOJIaHO B OPraH MYHUIIMNAJIBHOM BJIACTH, OpPraH MECTHOTO
caMOymIpaBJieHUs WM OpraHu3aliio, B  TOJHOMOYUS KOTOPHIX HE  BXOJUT
MPE0CTaBIECHUE YCIYTH;

0) HemojHOe 3amojiHeHWE Tojed B (opMe yBEAOMIJICHHS, B TOM 4YHCJIE B
MHTEpakTuBHOU (hopme yBenomieHus Ha EIITY;

B) MPEACTABICHUE HEMOJHOT0 KOMIUIEKTa JIOKYMEHTOB, HEOOXOJIUMBIX JIJIsi
PEAOCTABJIEHUS YCIYTH;

r) TpPEACTABJICHHBIC JOKYMEHTHl YTPaTWJIM CHJy Ha MOMEHT OOpamieHus 3a
YCIIYTOU;

1) IPEJICTaBIICHHBIC 3asBUTENIEM JOKYMEHTBI COACPKAT MOTUYUCTKHA U UCTIPABIICHUS
TEKCTA, HE 3aBEPEHHbIC B NOPSAKE, YCTAHOBICHHOM 3aKOHOAATEIbCTBOM Poccuiickon
denepannu;



€) JOKYMEHTBI COJEpKAT MOBPEKICHUS, HAIMYUE KOTOPBIX HE IO3BOJISIET B
IIOJJHOM 00bEME MCIO0JIb30BaTh HH(OPMALIMIO U CBEJICHUS, COAEpKAIIMUECS B TOKyMEHTaX
JUTSI IPEJOCTABIICHUS YCIIYTH;

) JOKYMEHTBI, HEOOXOAMMBIE JUIsl NPEJOCTABICHUS YCIYI'H, IOJaHbl B
AJIEKTPOHHOH (pOpMeE C HAPYIIEHUEM YCTAaHOBIICHHBIX TPEOOBaHMUIA;

3) BBISIBIICHO HECOOJIIOJEHUE YCTaHOBJIEHHBIX cTaThedl 11 PepepanbHOro 3akoHa
or 6 ampens 2011 r. No 63-®3 «OO0 53IeKTPOHHOM TOAMUCH» YCIOBUW MPU3HAHUS
JIEHUCTBUTENBFHOCTH YCUJICHHON KBAJIM(ULIIMPOBAHHOM 3JIEKTPOHHOM MOATHUCH.

12. UcyepnbiBalOIIUii IepeYeHb OCHOBAHW 1JIsl IPUOCTAHOBJICHUS WIH
0TKa32a B IPeI0CTABJICHUH MYHHUIUNAIBHON YCIYI'H

12.1. OcHoOBaHMil [JJs1 NPUOCTAHOBJIECHHS MPEJOCTABICHUS MYHHIMIAIbHON
YCIIyTH 3aKOHOAATeNbCcTBOM Pocculickoit Penepanyu He NPEAYCMOTPEHO.

12.2. OcHOBaHMA 11 OTKa3a B IPEJOCTABICHUY MYHUIIMIIAIIBHON YCIIyTH:

a) JIOKyMEHTbl (CBEIEHHUs), MNPEICTABICHHbIE 3asiBUTEIEM, IPOTUBOPEYAT
JOKYMEHTaM  (CBEIEHHUSIM), IOJIY4EHHBIM B  paMKaX  MEXBEJIOMCTBEHHOIO
B3aMMOJICUCTBHUS;

0) OTCyTCTBHE COTJIacHsi COOCTBEHHMKA (3aKOHHOTO BIIAJIENblIa) HA pa3MEILICHHUE
MH(POPMALIMOHHOMN BBIBECKHU;

B) OTCYTCTBHUE Y 3asIBUTEIIS IPAB HA TOBAPHBIM 3HAK, YKA3aHHBIN B JU3AH-IIPOEKTE
pa3sMenIeHUs BBIBECKH;

I') HECOOTBETCTBUE NPEICTABICHHOIO 3asBUTEIEM AU3AWH-NPOEKTA pa3MELICHUs
BBIBECKU TPEOOBAHMIM MPABUI pa3MELICHHS U COIep KaHns NH(OPMAIIMOHHBIX BHIBECOK.

13.I1lepeveHsb ycJayr, KOTOpbIE ABJSIIOTCS HEOOXOAMMBIMU U 00513aTeJIbHBIMH
JJISI IPE0CTABJIEHUSI MYHUIMNIAJIBLHOM YCJIYT'H, B TOM YHCJIE CBeIeHUS O IOKYMEHTe
(moKyMeHTaXx), BbIIaBaeMOM (BbIIABA€MbIX) OPraHU3aALMIMH, YHYACTBYIOIIUMH B
NPeA0CTABJIEHNY MYHUIIUNIAJIBHON YCJIYTH

13.1.  VYcayru, HeoOXoaumple W 00s3aTeNbHBIC I IPEAOCTABJICHUS
MYHUIIUITAIBHOW YCITYTH, OTCYTCTBYIOT.

14. HOpﬂHOK, pasMep 1 OCHOBAHUA B3UMaHUA FocyﬂapCTBeHHOﬁ NOIIJINHBI
WJIM MHOM OIlIAaThI, B3UMaeMoM 3a npeaocraBjJcHUE MyHl/IHHHaJIbHOﬁ YCayru

14.1. IlpegocTaBiaeHrne MyHUIIMTATBHON YCIYTH OCYIIECTBIISIETCSI OECILIATHO.
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15. Ilopsinok, pa3mMep U OCHOBAHMS B3MMAHUS IUIATHI 32 NPeJ0CTABIEHHE
YCJIyT, KOTOPbI€ SIBJISIIOTCA He00X0AMMBbIMHU M 00513aTeJIbHBIMHM IS
NpeaoCcTaBJIeHU MYHMUMNIAJIBHON YCJIYIrd, BKJIO4Yasi MHGOPMaIUI0O 0 MEeTOAUKE
pacuera pa3Mepa Takoil IJIaThbl

15.1. VYcnyru, HeoOxomumble H  oO0s3aTeibHbIE Uil  IPEIOCTABIICHUS
MYHUIIMIIAJIBHON YCIyTH, OTCYTCTBYIOT.

16. MakcuMaJIbHBIN CPOK 0KHIAHHMS B 0Yepeau NMPHU Mogaye 3ampoca o
NpeaoCcTABJIEHUN MYHUIIUNIAJIbHOM YCJIYTH M NIPH MOJYYeHUH pe3yJibTara
NpeaoCcTaBJIeHU MYHMUIMIIAIBHON yCIyru

16.1. MakcumanbHBI CpPOK OXHUJAHUS B OYEpeau MpU MoJaue 3ampoca o
NPEIOCTABICHUU  MYHHIMIIANBHOM  YCIAYTH M TpH  TOJNYYCHHH  pe3yibTara
MPEIOCTaBICHUSI MYHHUIMIAIBHOM YCAYrH B YIOJIHOMOYEHHOM OpraHe WId
MHOTO(YHKIIMOHATHHOM IIEHTPE COCTaBISAET HE OoJee 15 MUHYT.

17. Cpok ¥ nOpsiIOK perucTpanum 3anpoca 3assBUTeIs 0 NPeI0CTaBIeHUI
MYHHMIHNAJIBHON YCJIYTH, B TOM YHcje B 3JIEKTPOHHOI hopme

17.1. Cpok peructpauuu 3asBJIE€HUS O MPEAOCTABICHUH MYHUIIMIAIBHON YCIYTH B
YnomHOMOYeHHOM opraHe B TeueHue | pabouero JHS CO JHS MOJTYYCHHS 3asBIICHUS U
JOKYMEHTOB, HEOOXOIMMBIX JJIsl IPEIOCTABIICHUSI MyHUIIUTIAIbHON yCIyTH.

B cnydae HanuuMs OCHOBaHMU JUIsl OTKa3a B MIPUEME JOKYMEHTOB, HEOOXOAMMBIX
IUISL TIPEJOCTABJICHUS] MYHULIMITIAJIBHOM YCIIyTH, YKa3aHHBIX B MyHKTE 2.12 Hacrosumiero
AJMUHHCTPaTUBHOTO PETJaMEHTa, Y TOJHOMOYEHHBIM OpPraH HE IO3JHEE CIEAYIOLIEro
32 JHEM MOCTYIUJICHUS 3asBJICHUS U JOKYMEHTOB, HEOOXOIUMBIX IS IMPEIOCTaBICHUS
MYHULIMNIAJIBHONW  yCIIyrH, pabouero [JHs, HampasiseT 3asBUTENO JHOO  ero
OPEICTaBUTENI0 pelleHrne 00 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAMMBIX IS
pEeJOCTaBIECHUS MyHUIIMIIAJIBHON yCIIyTrH o (popme, npuBeaeHHoi B [punoxenun Ne 3
K HacTosiuieMy AJIMAHHCTPATUBHOMY PEIJIAMEHTY.

18. TpeGoBaHus K MOMeNIEHUSIM, B KOTOPBIX MPEA0CTABJIAETCH MyHUIMNIAJIbHAS
ycayra

18.1. MecTonosioxkeHrne afMUHACTPATUBHBIX 31aHUH, B KOTOPBIX OCYLIECTBIISIETCS
MIPUEM 3aBJIICHUA U JOKYMEHTOB, HEOOXOAUMBIX AJI MPEAOCTABICHUS MYHULIUIATIbHON
YyCIYIM, a TakKe BblJa4ya pPe3yJbTaTOB IPENOCTABICHUS MYHMIUIIAJIBHONU YCIYIH,
JIOJDKHO o0ecneurBaTh ynOOCTBO MJii TpaxJaH C TOYKM 3pEHHs MEIeXOAHON
JOCTYIHOCTH OT OCTaHOBOK OOILIECTBEHHOTO TPAHCIIOPTA.

B ciyuae, eciiu umeercss BO3MOKHOCTh OpPTaHU3AllMU CTOSHKU (ITapKOBKH) BO3JIE
3/1aHus (CTPOEHUS ), B KOTOPOM pa3MeElIeHO MOMEIICHNUE pueMa U BbI1aul JOKYMEHTOB,
OpPraHM30BBIBAETCS CTOSIHKA (MApKOBKA) VIS JIMYHOIO ABTOMOOMIJIBHOTO TpaHCIOpPTa
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3asBUTEINICH. 3a MOJIb30BAHUE CTOSTHKOM (ITAPKOBKOW) C 3asiBUTEJICH IJIaTa HE B3UMAETCHI.

JIns mapKOBKM CIIEHHUAIBHBIX aBTOTPAHCIIOPTHBIX CPEACTB MHBAIMIOB HA CTOSHKE
(mapxoBke) Bwinensiercss He MeHee 10% wmecT (HO HE MEHee OJHOTO MecTa) s
OecrIaTHOM MapKOBKH TPAHCIIOPTHBIX CPEJICTB, YIIpaBiisieMbIXx nHBanuaamu I, Il rpynm, a
Takke wuHBaMAaMu III rpynmel B mopsiake, ycraHoBiaeHHOM [IpaBurenbcTBOM
Poccuitickon denepanyn, 1 TPAHCIOPTHBIX CPEACTB, MEPEBO3AIINX TaKUX WHBAJIWJIOB U
(unm) neTel-uHBaIUIOB.

B nensix obecrnieueHusi OecnpensTCTBEHHOTO JOCTyIa 3asBUTENEH, B TOM YHUCIE
MEePEIBUTAIONINXCSl HA MHBAJIUIHBIX KOJIICKAX, BXOJ] B 3/TaHHE U IMOMEIICHUS, B KOTOPBIX
MPEAOCTABISACTCA MYHHUIUTIATbHAS yCiyra, OOOPYIAyIOTCS MaHAyCcaMH, MOPYYHIMH,
TaKTUIBHBIMU  (KOHTPACTHBIMHU)  MPEAYyNPEXKIAIOMMMHA  3JIEMEHTaMH,  WHBIMU
CHeIUaIbHBIMHU TTPUCTIOCOOJICHUSIMY, TIO3BOJISIFOIITUMHU 00ECTICUUTh OECTIPENATCTBEHHBIN
JOCTYIl W TEPEIBWKEHUE WHBAIUJOB, B COOTBETCTBUM C 3aKOHOAATEIbCTBOM
Poccuiickon denepannu 0 COLMAIBHOMN 3aIIMTE UHBAIUIOB.

[lenTpanbHbId BXOJ B 3JaHUME YTOJIHOMOYEHHOTO OpraHa JOJDKEH ObITh
06opynoBaH HHOOPMAIIMOHHOM TaOJWYKON (BBIBECKOM), Co/ieprKaliield HHpOpMaITUIo:

HaNMEHOBAHUE;

MECTOHAXO0KJACHUE U IOPUIMYECKUI aJIpEeC;

PEXKUM paboThI;

rpaduk npuema;

HOMepa Tene(OHOB I CIIPaBOK.

[Tomenienusi, B KOTOPBIX NPEIOCTABISAETCS MYHHULMNAIbHAS YCIyra, JIOJHKHBI
COOTBETCTBOBATh CAHUTAPHO-3MHUAEMHUOJOTMYECKUM IPABUJIaM U HOPMATHBaM.

[Tomenienusi, B KOTOPBIX MPEAOCTABIIAECTCA MyHULIUIIANIbHAS YCIIyTra, OCHAIAIOTCS:

IIPOTUBONIOKAPHOU CUCTEMOM U CPEACTBAMH MOKAPOTYIICHUS;

CHUCTEMOM OITOBEIICHHS O BOSHUKHOBEHHUH YPE3BbIYANHON CUTYAIUK;

CpPEeACTBAMH OKa3aHHS NEPBOM MEIUIIMHCKON MTOMOIIIH;

TyaJI€THBIMU KOMHAaTaMU ISl TOCETUTENEH.

3an oxumaHus 3asBUTENEH O00OPYIyeTCsl CTYIbSIMH, CKaMbSIMH, KOJIMYECTBO
KOTOPBIX OMpeaesieTcss UCX0As U3 (PaKTUYECKONW Harpy3kd W BO3MOKHOCTEW I UX
pa3MelleHus B TOMEIIEHUH, a TaKKe HHPOPMAIIMOHHBIMU CTEHIAMH.

TekcTbl MaTepuanoB, pa3MENICHHBIX HAa WH()OPMAIMOHHOM CTEHE, MEYaTarOTCs
yIOOHBIM JUIsl YTeHHs IpUQTOM, O0€3 HCTPaBICHUHN, C BbIIEIEHUEM Hanbojee BasKHBIX
MECT TIOJTY>KUPHBIM IIPAPTOM.

MecTa 17151 3an10THEHUS 3asBIEHUI 000PYIyIOTCS CTYIbsIMH, CTOJIaMU (CTOWKAaMH),
OJlaHKaMM 3asBJICHUMN, TUCbMEHHBIMU MTPUHAIJICAKHOCTIMH.

Mecta npuema 3asButeneil o00opyayroTcs WHGOPMAIMOHHBIMU TaOJIMYKaMHU
(BBIBECKAMH ) C YKA3aHUEM:

HOMEpa KaOMHETa U HAMMEHOBAHUSI OT/EIA;

dbamMunuu, WMEHM U oOT4ecTBa (MOCiIeqHEeEe — TMPU HAIWYWHU), JTOJDKHOCTH
OTBETCTBEHHOTO JIMIIA 32 IPUEM JOKYMEHTOB;

rpaduka nmpuema 3asiBUTENCH.

PaGouee mMecTo Ka)xJ0ro OTBETCTBEHHOTO JIMIA 32 MPUEM JOKYMEHTOB, JOJDKHO
ObITh 00OpPY/ZOBAaHO TMEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTyHa K
HEOOXOAMMBIM ~ MHGOPMAIIMOHHBIM ~ 0a3aM  JaHHBIX, I[€YATAIOIIUM YCTPOMCTBOM
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(IpUHTEPOM) U KOMUPYIOIIUM YCTPOUCTBOM.

JIuo, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, IOJKHO HUMETh HACTOJbHYIO
Ta0JIMYKy C yKazaHueM (paMuiiid, UMEHH, OT4YeCTBa (MOCJEIHEE - IMPH HAIUYHUU) U
JOJIKHOCTH.

[Ipu npenocTaBieHU MYHULIMITAIIBHON YCIIYTH UHBAJINUIaM 00€CTIeUnBAIOTCS:

BO3MOXXHOCTh OECIPENITCTBEHHOI'O JOCTYIa K 00bEKTY (3/1aHUI0, TOMEIICHHUIO0), B
KOTOPOM MPENIOCTABIISECTCA MyHULIMIIATIbHAS YCIIYTa;

BO3MOXXHOCTh CAaMOCTOSITEIbHOTO TEPEABUKEHUSI [0 TEPPUTOPUHU, HA KOTOPOM
paCIIONOKEHbl 3/IJaHUsI U TIOMENIEHHUS, B KOTOPBIX MPEIOCTABISACTCS MYHHUIUIAIbHAS
yciIyra, a TakKe BXOJla B TaKMe OOBEKTHI M BBIXOJIa M3 HUX, MOCAJKUA B TPAHCIIOPTHOE
CPEACTBO U BBICAJKHU U3 HETO, B TOM YHCJIE C UCMOJIb30BAHUE KPeCaa-KOISCKY;

COMPOBOXKJICHUE MHBAIHUIOB, HMEIONIUX CTOMKHE PAacCTpPOMCTBAa (QYHKIIUU 3PCHUS
Y CaMOCTOSATEJIBHOTO MEPEABUKEHUS;

HajUIeKalee pasMelieHrue  o0OpyloBaHMS M HOcUTenel  uHdopmaiuwy,
HEOOXOIUMBIX ISl oOecredyeHusl OECIpensiITCTBEHHOTO JIOCTYNa WHBAIUIAOB 3IaHUSIM U
NOMEIICHUSIM, B KOTOPBIX TMPEAOCTaBIs€TCA MYyHUIMIAJIbHAsA ycioyra, ©H K
MYHHUIIUTIATBHON YCIIyTe C Y4ETOM OIPAaHUYEHUHN UX JKU3HEACITEIIbHOCTH;

nyOnupoBaHue HEOOXOJMMOW Il HHBAJIUIOB 3BYKOBOM W 3PUTENILHOM
uHpopManmu, a Tak)Ke HaJANUCed, 3HAKOB M HWHOW TEKCTOBOM U rpaduyuecKkoit
uH(pOpMAaIMU 3HaKaMU, BHIMOJIHEHHBIMH peibe(hHO-TOUCYHBIM IpudTOoM bpaiiis;

JOITYCK CYpAOIIePEBOTIMKA M TH(DIOCYPIOTICPEBOTUNKA;

JIONMYCK COOAKU-MPOBOJHUKA MPU HAIMYUU JOKYMEHTA, MOATBEPKIAIOLIETO €€
cnenuaibHoe OOydeHWe, Ha OOBEKTHl (3MaHUS, TOMEIIEHUsA), B  KOTOPBIX
MPEOCTABISIOTCS MYHUIIMTATBHBIE YCIIYTH;

OKa3aHHE MHBAJIHMJIaM [TOMOIIM B IPEOJOJEHUN OapbepOB, MEMIAIOUIUX MOJTYYEHHUIO
MU TOCYapCTBEHHBIX U MYHUIIUMIIAJIBHBIX YCIIYT HApaBHE C JPYTUMHU JIMIIAMHU.

19. IToxa3zaTenu JOCTYNNHOCTH M KA4YeCTBA MYHMUIMIIAJBHON yCIyru

19.1. OCHOBHBIMHU NOKA3aTEJIIMH JOCTYITHOCTH MPEIOCTABICHUS MYHHUIIUIAIbHON
YCIIYTH SIBIISIFOTCSL:

19.1.1. Hanuune moiaHOW M MOHATHOM MH(pOPMAIMU O MOPSAKE, CPOKAX U XOJe
MPEIOCTABIICHUSI MYHHUIIMIIATLHOW YCIIYTH B MH()OPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX
CeTsX OOIIero Mojbp30BaHMs (B TOM 4Hcie B ceTu «VHTepHET»), CpeAcTBaX MAacCOBOM
uH(popMaIuu.

19.1.2. BO3MOXXHOCTh MOJYYEHHUS 3asIBUTEIIEM YBEJAOMIICHUN O MPEAOCTABICHUU
MYHHULUIIAUIBHOM yCiayru ¢ nomouipsro EINTY.

19.1.3. BO03MOXXHOCTH TOJy4YeHHUs] HMHPOPMALMU O XOJAE MPEIOCTABICHUS
MYHHUILIMIIAJBHOW yCIyTM, B TOM YHCJIE€ C HCIOJb30BAaHHMEM HH()OPMAIIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOT .

19.2. OCHOBHBIMH ITOKA3aTENIMM KA4yeCTBA MPEAOCTABICHUS MYHULMUITAJIBHON
YCIIYTH SIBISIFOTCSL:

19.2.1. CBOEBpEMEHHOCTb MPEAOCTABICHHUS MYHHMIMNAIBHOM YCIYyTH B
COOTBETCTBMM CO CTaHAAPTOM €€ MPEeAOCTaBIICHUS, YCTAHOBICHHBIM HACTOSIIUM
AJMUHHCTPATUBHBIM PETIAMEHTOM.
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19.2.2. MuHUMaIbHO BO3MOXXHOE KOJMYECTBO B3aMMOJECHCTBUN TIpaKJaHWHA C
JOJKHOCTHBIMU JIMI[AMU, YYACTBYIOUIUMU B MPEAOCTABICHUA MYHUILIUNIATBLHON YCIYTH.

19.2.3. OrcyrctBue 00OOCHOBaHHBIX kKajdo0 Ha JeicTBusa (Oe3nencTBHe)
COTPYIHHMKOB ¥ UX HEKOPPEKTHOE (HEBHUMATEIBHOE) OTHOLIECHUE K 3asIBUTEIISIM.

19.2.4. OrtcyrcTBUE HApyLIEHWH YCTAHOBICHHBIX CPOKOB B  IpOLECCE
peI0CTaBICHUSI MyHUIIUNIATBHON YCIIYTH.

19.2.5. OrcyrcTBUE 3asBlICHUA 00 oOCHapuBaHUU pEUICHWH, JAelcTBUi
(Oe3neiicTBUSI) YIOJHOMOYEHHOIO OpraHa, €ro JOJDKHOCTHBIX JIML, HPUHUMAEMBbIX
(COBEpIIEHHBIX) TPU MOPEIOCTABICHUM MYHUIUNAIBHOW  yCIYyrd, IO HUTOraM
PACCMOTPEHUSI KOTOPBIX BBIHECEHBI peEIIeHUsT 00 YIAOBJIETBOPEHUU (YaCTUYHOM
YIOBIIETBOPEHUH ) TPEOOBAHU 3asBUTEIICH.

20. Unble TpeOOBaHUS, B TOM YHCJI€ YYUTHIBAIOIIHE 0COOCHHOCTH MPEA0CTABIECHUS
MYHUIHMIIAJIbHOM YCJIYTH B MHOTO(QYHKIIMOHAIBbHBIX EHTPAX, 0COOCHHOCTH
NPeIoCTABJICHUS MYHHUIMIIAJIbHOMN YCJIYTH M0 3KCTEPPUTOPHATBHOMY NPUHUMILY W
0CO00EHHOCTH NMPea0CTABJICHUS] MYHUIIUIIAJIbHON YCJIYTHd B 3JIEKTPOHHO dopme

20.1. IlpenocTtaBieHHE€ MYHULHUNAIBHOW YCIYIH II0 SKCTEPPUTOPUAIBHOMY
IPUHIUITY OCYIIECTBIISIETCSI B 4YacTU OOecleueHus BO3MOKHOCTU TOJauyM 3asBICHUN
nocpeacteoM  EIII'Y  u  nomydeHuss pe3yiaprata MYHULUIIAIBHOM  YCIYIM B
MHOTO(YHKITHOHATILHOM LIEHTPE.

20.2. 3asgBuTensM 00€CIeunBaEeTCsI BO3MOXHOCTb IPEICTABICHUS 3asBICHUS U
MpUJIaraéMbIX JOKYMEHTOB B (hopMe 3JIEKTPOHHBIX JOKYMEHTOB nocpenctsom EINY.

B sToM ciywyae 3asBUTENH WIM €ro INpeacraBuTens asropusyercs Ha EITY
MOCPEJICTBOM TMOATBEPXKACHHOW ydeTHON 3anucu B ECHA, 3amonHsieT 3asBiICHUE O
MPEIOCTABIEHUU MYHUIIUTIAIBHON YCIYTH C MCIOIh30BAaHHEM UHTEPAKTUBHON (POPMBI B
JJIEKTPOHHOM BHJIE.

3anoJHEHHOE  3asBJIEHME O  MPEJOCTABICHUM  MYHULMIAIBHOW  YCIyrH
OTIIpaBJISIETCS  3asIBUTEJIEM BMECTE C NPUKPEIUICHHBIMU 3JEKTPOHHBIMU oOpa3zaMu
JOKYMEHTOB, HEOOXOAUMBIMU [UIsl TPEJOCTABICHUS MYHULUNAIbHOM yCIyru, B
YnonnomouenHsli oprad. Ilpu aBropuzaunu B ECHA 3asBneHue o NpeaoCTaBICHHUU
MYHULIANIAIBHOW YCIYTM CUYUTAETCA IOANMUCAHHBIM IIPOCTOM DJIEKTPOHHOU IOIIMCHIO
3as1BUTEIIS, IPEICTABUTENS, YIIOJTHOMOYEHHOTO HA MOAIIMCAHNE 3asBIICHU.

Pe3ynbraTel mpenocTaBieHus MyHUIUITAJBHON YCIYTH, YKa3aHHbIE B ITYHKTE 2.5
HAcTOSIEro  AJIMMHHCTPATHBHOIO  PErJIaMEHTa,  HANpaBISIIOTCA  3asBUTEIIO,
npeacTaBuTeN0 B JuuHbI kabuHer Ha EIITY B Qopme 31€KTpOHHOrO JOKYMEHTA,
MOAIKUCAHHOIO YCUJIEHHOM KBATU(PUIIUPOBAHHOU AIEKTPOHHOMN IIOJIHACHIO
YIOJITHOMOUYEHHOTO  JIOJDKHOCTHOTO JIMIA YIIOJHOMOYEHHOTO OpraHa B CIlydae
HaIpaBJICHUS 3asBieHns nocpeacrsom EIINTY.

B cnyuae HampasieHus 3asBieHus — nocpeactsom  EIII'Y  pesynbrar
pPEJOCTaBICHUS] MYHULMINAIBHON YCIYTM TaKXKe MOXKET ObITh BbIIAH 3asBUTENIO0 Ha
OyMa)XHOM HOCHTENIe B MHOTO(QYHKIIMOHAJIBLHOM LIEHTPE B MOpPSAIKE, IPEIyCMOTPEHHOM
DYHKTOM 6.7 HacToAmero AJIMHHUCTPATUBHOIO PETJIAMEHTA.

20.3. DeKTpOHHBIE TIOKYMEHTHI MPECTABISIOTCS B CICAYIONINX (popmaTax:

a) xml - 17151 hopMaTM30BaHHBIX TOKYMEHTOB;
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0) doc, docx, odt - 115t TOKYMEHTOB C TEKCTOBBIM COJICPKAHUEM, HE BKIIFOUAIOIIIIM
dbopmyIbl (32 UCKIIOYEHHEM JIOKYMEHTOB, YKa3aHHBIX B IMOJNMYHKTE "B" HACTOSIIETO
yHKTA);

B) xls, xIsx, ods - 1711 TOKYMEHTOB, COJIEpKAITUX PACUETHI;

r) pdf, jpg, jpeg - A1 TOKYMEHTOB C TEKCTOBBIM COJICp)KaHHEM, B TOM YHUCIIC
BKJTIOYAOMKUX (GopMyiabl U (Wiau) Trpaduyeckue u3o0paxeHus (3a HCKIIOUYCHHEM
JIOKYMEHTOB, YKa3aHHBIX B MOANYHKTE "B" HACTOSIIETO MyHKTA), a TAKXE TOKYMEHTOB C
rpaduyecKuM coiep:KaHuEeM.

JlommyckaeTcsi (OpMHpPOBAaHUE SJICKTPOHHOTO JTOKYMEHTAa MyTeM CKaHUPOBAHUS
HEMOCPEACTBEHHO C OpUTHMHalla JIOKyMEHTa (KCIOJIb30BaHHWE KOMUU HE JIOMyCKaeTcs),
KOTOPO€ OCYUIECTBIIICTCS C COXPaHEHHEM OpHEHTAlMKd OpHUTHHajda [OKyMEHTa B
paspemerauu 300 - 500 dpi (macmrab 1:1) ¢ ucmonbp3oBaHUEM CIEAYIONUX PEKUMOB:

- «4epHO-Oenblil» (MpU OTCYTCTBUU B JOKYMEHTE IpaHUuecKux H300pakeHUuH H
(MM) IBETHOTO TEKCTA);

- «OTTEHKU ceporo» (MpuU HaIUYMH B JIOKYMEHTE Tpaduueckux Hu300pakeHHi,
OTJIMYHBIX OT LIBETHOT'O rpauyecKOro u300pakeHus );

- (UBETHOW» WUJIM «PEXHUM TOJIHOM LBeTonepeaaun» (Ipu HAIMYUU B JOKYMEHTE
IIBETHBIX I'papUUECKUX U300paKeHUH JIMOO IIBETHOTO TEKCTA);

- COXpaHEHHEM BCEX AayTeHTHYHBIX [PU3HAKOB TMOJUIMHHOCTH, a HMEHHO:
rpaduuecKkoi MOAMUCH JIUIIA, TIeYaTH, YIJIOBOTO IITamna OJlaHKa,

- KOJIMYECTBO (DaiiJloB JOKHO COOTBETCTBOBATh KOJUYECTBY JOKYMEHTOB,
KaKJIBIN M3 KOTOPBIX COACPIKUT TEKCTOBYIO U (Wn) Tpadudeckyro HHGOPMAIIHIO.

DNEKTPOHHBIC JOKYMEHTHI JOJIKHBI 00CCTICUNBATh:

- BO3MOXXHOCTh HUACHTH(PUIIMPOBATH JOKYMEHT U KOJMYECTBO JIMCTOB B
TIOKyMEHTE;

- IS JAOKYMEHTOB, COJEP)KAIUX CTPYKTYpUPOBAHHBIE IO YacTsAM, TIJIaBaM,
paznenam (mojapasjienaM) JaHHbIE W 3aKJIajKd, OOECHedMBAIOIIME TMEepPEeXOoJbl II0
OTJIABJICHUIO U (WJIM) K COACPKALTUMCS B TEKCTE PUCYHKAM U TaOJIMIIaM.

JlokymMeHTBI, Tojajiexalue mnpeacTaBieHuo B ¢dopmarax xlIs, xIsx wmmm ods,
(bopMHPYIOTCS B BUJI€ OTACIBHOTO 3JIEKTPOHHOTO JOKYMEHTA.

II1. Cocras, nocjie10BaTEJILHOCTh U CPOKH BbINOJIHEHUS A IMUHUCTPATHBHBIX
npoueayp (aeicreuii), Tped00BaHus K NOPSIAKY MX BBINOJHECHUS, B TOM YHCJIE
0CO0EHHOCTH BBINOJIHEHNSI A/IMUHUCTPATUBHBIX MPOLEAYP B 3JIEKTPOHHOU dopme

21. UcyepnbIBaOIIMii NepedeHb aIMUHUCTPATHBHBIX MPOLEAYP

21.1. IlpengocraBieHrne MYyHUIIMTAIBLHON YCIyTM BKJIIOYAeT B ce0s Cleayrolue
aIMUHUCTPATUBHBIC MPOLIEAYPHI:

IIPOBEPKA JJOKYMEHTOB M PETUCTPALIUS 3asIBJICHUS;

MOJy4eHUe  CBeAeHuW  mnocpeactBoM — DenepaibHOM  rOCYJapCTBEHHOU
uHpopmarmoHHo cucrteMbl «EnuHas cucreMa MEXKBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3auMoiericTBus» (nanee — CMOB);

PacCMOTPEHUE TOKYMEHTOB U CBEIICHUM;

IPUHSATHE PELICHUS,



15

BblJla4a pe3yJibTaTa.
Onucanue aAMAHUCTPATUBHBIX POLEAYP NPEACTABICHO B MPHIIOKeHUU No 5 Kk
HACTOSIIIEMY AJMUHUCTPATUBHOMY PETJIAMEHTY.

22. IlepeyeHb aIMMHUCTPATUBHBIX NpoleaAyp (AeidcTBUiA) mMpu
NMPeI0CTABJICHUN MYHUIIUNIAJIBHOMN YCJIYIM YCJIYT B 3JIEKTPOHHOM opme

22.1. Tlpu mnpenocTaBleHWHM MYHHUIMNAIBHON YCIyrd B 3JIEKTPOHHON (dopme
3asiBUTEIO0 00€CIIeYNBAIOTCS:

noJiydeHue uHGOpMAaIUU O TIOPSJIKE U CPOKax MPEAOCTABICHUS MYHHITUIATBHON
YCIIyTH;

dbopMHUpOBaHUE 3asBIICHUS;

npueM ¢ perucTpanus YTMOTHOMOYEHHBIM OPTaHOM 3asBICHUS W HWHBIX
JIOKYMEHTOB, HEOOXOUMBIX JUIsI PEOCTABICHNS] MyHUIIUTIAIIBHON YCIIYTH;

MOJIy4eHHE pe3ysIbTaTa MpeloCTaBICHUSI MyHUITUTIATIBLHOU YCITYTH;

MOJIy4eHHUE CBEACHUI O X0JIe PACCMOTPEHUS 3asIBICHMUS;

OCYIIECTBJICHUE OLICHKU KayeCTBa MPEAOCTABICHUS MYHUIIUIIATILHON YCIyTH;

nocyneOHoe (BHecyneOHOe) 00KaloBaHUE PEIICHWN U JeHCTBHM (Oe31ercTBUs)
YnonHoMoueHHOro opraHa JuOo JedcTBus  (Oe3elcTBHE) JOJKHOCTHBIX — JIUIY
YTOJIHOMOYEHHOTO OpraHa, MpPeIOoCTaBJISIONIEr0 MYHULUNAIBHYIO YCIyry, Ju0o
rOCyIapCTBEHHOTO CITYXKAIlIEero.

23. Ilopsiiok oCylIeCcTBJIEHHUS aIMUHUCTPATUBHBIX Npouexyp (aeicTBuii) B
3JIEKTPOHHOU (popMe

23.1. ®opMUpOBaHHE 3aASIBIICHUS.

@opMUpOBaHUE  3asBIICHUS  OCYLIECTBIISICTCS  IOCPEACTBOM  3aIOJIHEHUS
anekTpoHHON (dopmbl 3asBieHuss Ha EIIY 06e3 HE0OXOAMMOCTH JOTOJHUTEIHLHON
M0J1aYy 3asiBJICHUS B KaKOU-TMO0 UHOM opme.

dopmaTHO-JIorHYecKas mpoBepka cHOPMUPOBAHHOTO 3asIBJICHUSI OCYIIECTBIISACTCS
MIOCJIC 3aMOJTHEHUS 3asIBUTEIIEM KaXXI0To U3 MoJIeH AIeKTPOHHOM dhopmbl 3asBieHus. [Ipu
BBISIBICHUM HEKOPPEKTHO 3aIllOJIHEHHOTO TMOJs DAJEKTPOHHOUW (OpMBI  3asiBICHUS
3asBUTEb YBEJIOMIISIETCS O XapaKTepe BHISBICHHON OIMIMOKHU U MOPSAKE €€ YCTPaHCHUS
MOCPEICTBOM MH()OPMAITMOHHOTO COOOIICHUSI HETIOCPEACTBEHHO B DJIEKTPOHHOU (hopMme
3as1BJICHUS.

[Tpu hopMupoBaHuM 3asBICHUS 3aIBUTEIIO 00€CTICYMBACTCS:

a) BO3MOHOCTh KOMHUPOBAHUSI U COXPAHEHMS 3asBJICHUS M HUHBIX JIOKYMEHTOB,
yYKa3aHHbIX B IyHKTax 2.8 — 2.8.1 Hacrosmero AJIMHUHHCTPATUBHOIO pETJIAMEHTA,
HEOOXOJIUMBIX ISl IPEIOCTABICHUSI MyHULIMTIATBHON YCIIyTH;

0) BO3MOXKHOCTH TEYaTH Ha OyMa)KHOM HOCHUTEJE KOIMUU DIICKTPOHHOU (DOpPMBI
3as1BJICHUS;

B) COXpaHEHHE paHEe BBEJICHHBIX B AJICKTPOHHYIO (OpMY 3asBJICHHUS 3HAUYCHUU B
0001 MOMEHT 10 JKEJIAaHUIO MOJIh30BaTEeNsl, B TOM YHUCJIE MPU BO3HUKHOBEHUH ONTHOOK
BBOJIa ¥ BO3BpATE /I MIOBTOPHOTO BBOJIa 3HAUCHUI B AJIEKTPOHHYIO (POPMY 3asIBIICHHUS;

T') 3aII0JIHCHUE TOJIEH AJIEKTPOHHOM (HOPMBI 3asBJICHHUS /10 Hayalla BBO/IA CBEACHUI
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3asBUTEJIEM C HCHOJIb30BaHUEM CBefeHuM, pasmenieHHbIXx B ECHA, u cBeneHuid,
onyoOnukoBanHbix Ha EII'Y, B wacTu, Kkacaromieics CBEICHHM, OTCYTCTBYIOIIMX B
ECUA;

1) BO3MOXXHOCTb BEPHYTbCA Ha JII0OOM W3 O3TaloOB 3alOJHEHUS 3JIEKTPOHHOU
dbopmbl 3asBiIeHUS O3 MOTEPU paHee BBEACHHON HH(popMaIny;

€) BOBMOXKHOCTH jiocTyna 3asButens Ha EIII'Y k paHee nmojjaHHBIM UM 3asiBJICHUSAM
B TEYCHHE HE MEHEE OJHOIr0 rojia, a TaKKe 4aCTUYHO C(POPMHUPOBAHHBIX 3asIBJICHUI — B
TE€UEHUE HE MEHEE 3 MECHIICB.

CdopmupoBaHHOE ¥ MOMMCAHHOE 3asBIICHUE U WHBIC JOKYMEHTHI, HEOOXOUMBIC
JUISL TIPEJOCTABICHUS MYHUIMIIAIBHOW YCIyTH, HAMpaBIAIOTCA B YIIOJTHOMOYEHHBIN
opran nocpeacrsoM EINTY.

23.2. YIOIHOMOYEHHBIN opran oOecreyrBaeT B CpOK He mo3aHee 1 pabouero nHs
c MoMeHTa noaauu 3aseieHusa Ha EIII'Y, a B ciiyyae ero noctyruieHusi B Hepabounid Wi
Mpa3IHUYHBIN JIeHb, — B CJASAYIONTUN 3a HUM TEepPBbI paOOUUil ICHb:

a) TpUeM JOKYMEHTOB, HEOOXOJIMMBIX i MNPEJOCTABICHUS MYHULIUIAIbHON
YCIyI'H, W HalpaBJICHHE 3asBUTEIIO0 JJIEKTPOHHOTO COOOMICHUS O TMOCTYIUICHUU
3asIBJICHUS;

0) perucTpaluio 3asBJICHUS U HANpPaBJICHUE 3asBUTENI0 YBEIOMJICHHS O
pEerucTpaluu 3asBICHHUS MO0 00 OTKaze B MpHUEME JIOKYMEHTOB, HEOOXOIUMBIX LIS
PEAOCTABICHUS MYHHUIIMTIIAJIBHON YCIIYTH.

23.3. DNeKTpOHHOE 3asiBICHUE CTAHOBUTCS JIOCTYIHBIM JJIsl TIOJXKHOCTHOTO JIUIIA
YHOIHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a NPUEM M PETUCTPALMIO 3asBJICHUS
(mamee — OTBETCTBEHHOE [IOJKHOCTHOE JIMLO), B MYHHMIIMNAIBHOW HH(POPMALMOHHON
CUCTEME, HCNOJb3yeMOW  YTOJHOMOYEHHBIM  OpPraHoM Uil NPEIOCTABIICHMS
MyHULMnaibHou yciyru (nanee — ['UC).

OTBETCTBEHHOE JIOJKHOCTHOE JIUIIO:

IPOBEPSIET HAJIIMUKME DJJIEKTPOHHBIX 3asBieHul, noctynusmmx ¢ EIIY, ¢
NIEpUOJIOM HE pexke 2 pa3 B JICHb;

paccMaTpuBaeT MOCTYNUBIIUE 3asBICHUS U MPUIIOKEHHBbIE 00pa3bl JOKYMEHTOB
(IOKYMEHTHI);

MPOU3BOJIUT JECHUCTBHS B COOTBETCTBUM C€ NYHKTOM 3.4  HACTOSLIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

23.4. 3agBUTEN0 B KauyeCTBE pe3ysibTaTa MPEAOCTABICHUS MYHHUIUIIAIBHON
yCIIyTud 00E€CIeurnBaeTCsl BO3MOXKHOCTh MOJIyYEHUS JOKYMEHTA!

B dbopme 3JIEKTPOHHOTO JTIOKYMEHTA, MOAMUCAHHOTO YCUJICHHOM
KBaJTU(DUITMPOBAHHOMN AJEKTPOHHOW MOJMUCHIO YIOJTHOMOYEHHOTO JIOKHOCTHOTO JIMIIA
VYTIOJIHOMOYEHHOT0 OpraHa, HalpaBJIeHHOTO 3asBUTENIO B IMYHBIN kaOuHeT Ha EIITY;

B BUJ¢ OyMa)XHOTO JOKYMEHTA, MOJTBEPKJAIOIIEIO COJICPKAHUE AJICKTPOHHOTO
JOKYMEHTa, KOTOPBIM  3asBUTENL  MOJy4aeT MNpU  JUYHOM  OOpalieHuu B
MHOTO()YHKITMOHAILHOM IIEHTPE.

23.5. Tlonyuenue uHopMaIK O XOAE€ PACCMOTPEHUS 3asIBICHUS M O PE3yJIbTaTe
MPEIOCTABIICHUS MYHUIIMIIAIIBHON YCIYTH MPOU3BOAUTCS B JinuHOM kabunete Ha EIN'Y,
IpU YCJIOBUU ABTOPU3ALMU. 3aABUTEIb HMEET BO3MOXHOCTh IPOCMAaTPHUBATH CTaTyC
AJIIEKTPOHHOTO 3asBJICHUS, a TaKkKe WHOOPMAIUIO O MaJbHEHIINX JEUCTBHUSIX B JTUYHOM
KaOWHETE TT0 COOCTBEHHON MHUIIMATHBE, B JTI000E BpeMs.
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[Tpu npenocTapieHNN MyHUIIMITAIILHOW YCIYTH B 3JIEKTPOHHOHN (hopMe 3asBUTEIIO
HaIpaBJISIETCS:

a) YBEJOMJICHME O MpPUEME U PETUCTpaluu 3asiBJICHUS M HHBIX JIOKYMEHTOB,
HEOOXOAMMBIX JJI NMPEAOCTABICHUS] MYHUIIMIIAIBHON YCIIYTH, COJEpKaIlee CBEICHUS O
dakTe mnpueMa 3asBICHUA M JIOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEIOCTaBICHUS
MYHULIMOAIBHOM YCIYTH, W Hadaje MNpOUEIypbl NPEAOCTABICHUS MYHULHUNAIbHON
YCIYTM, a TaKXe CBEICHHS O JaTeé M BPEMEHU OKOHYAHUA MPENOCTaBICHUSA
MYHHUIIMIIAJBHOW YCIYrd Ju0O0 MOTHBHPOBAHHBIM OTKa3 B MpHEME JIOKYMEHTOB,
HEOOXOUMBIX JJIsl MPEAOCTaBICHHUSI MyHUIIUTIAIBHON YCIYyTH;

0) yBeIOMIICHHE O PEe3yJbTaTax PAcCMOTPEHUS JOKYMEHTOB, HEOOXOAMUMBIX IS
MIPEAOCTABICHNS MYHULMIIAIBHON YCIYI'M, COAEpKallee CBEACHUS O NPHUHITHU
ITOJIOKUTENBHOTO PEIICHHS O IMPEIOCTaBICHUN MYHULIUIIAIBHON YCIYTH U BO3MOKHOCTH
MOJIYYUTh PE3yJbTaT MPEAOCTABICHUS MYHULUIIAIBHON YCIyTH JIMOO MOTUBHUPOBAHHBIN
OTKa3 B MIPEAOCTABICHUN MYHULIMIIATBLHON YCIIyTH.

23.6. OneHka kauecTBa NPEAOCTABICHUS MYHULIMIIATBHON YCIIyTH.

OneHka KayecTBa MPEIOCTABICHUS MYHULMIIAIBHOW YCIYTHM OCYIIECTBIISIETCS B
cootBeTcTBUM ¢ [IpaBunamu oueHKH TpaxaaHamMu 3(PQPEKTUBHOCTH JEATEIBHOCTU
PYKOBOJIUTENEH TEPPUTOPUAIBHBIX OpPraHoB (heaepalibHbIX OPraHOB HMCHOJHUTEIHLHOU
BJACTH (MX CTPYKTYPHBIX MOJpa3/IeJICHU) C y4eTOM KadecTBa MPEAOCTaBICHUS MU
rOCYJIJapCTBEHHBIX YCIIYT, a TaKXE€ MPUMEHEHHS pEe3yJIbTaTOB YKAa3aHHON OLICHKH Kak
OCHOBAaHMS JUIsl TPUHATUS PpEUIEHUH O JOCPOYHOM MPEKPAIIEHUHA HCHOJHEHUS
COOTBETCTBYIOIIMMHM  PYKOBOAMUTEISIMH  CBOMX  JOJDKHOCTHBIX  OOS3aHHOCTEM,
YTBEpKIACHHBIMU TOocTaHoBiIeHUEM [lpaBurenscTtBa Poccmiickonn ®enepannn ot 12
nexadbpsa 2012 roma Ne 1284 «OO0 ouenke rpaxaaHaMu 3PQPEKTUBHOCTH ACSITEILHOCTU
PYKOBOJHTENEH TEPPUTOPUAIBHBIX OpPraHoB (heaepalibHbIX OpPraHOB HMCHOJHUTEIbHOU
BIACTU  (MX  CTPYKTYPHBIX  MOAPA3ACICHUA) M  TEPPUTOPUATBHBIX  OPraHoOB
roCy/1apCTBEHHBIX BHEOIOKETHBIX (DOHIOB (MX PETMOHAJIBHBIX OTAEICHHUI) C y4yeTOM
KauyecTBa IIPEIOCTABIICHUS roCyAapCTBEHHBIX yCIIYT, pPYKOBOAMTENEH
MHOTO(YHKIIMOHAIbHBIX LIEHTPOB IIPENOCTABIICHUS rOCyAapCTBEHHBIX "
MYHUIMOAIBHBIX ~YCIYyr C€ yY4E€TOM KadecTBa OPraHM3aluy  IIPEJIOCTaBICHUS
rOCyJapCTBEHHBIX M MYHMIIMIAJIBbHBIX YCIYI, @ TakXe O NPUMEHEHUHU PE3yNIbTaTOB
YKa3aHHOW OLIEHKM KaK OCHOBAHUS JUIS MPUHATHS PEIIECHUN O TOCPOYHOM IPEKPAILECHUN
UCIIOJIHEHHUS COOTBETCTBYIOIIMMHA PYKOBOJUTEISIMH CBOMX JOJKHOCTHBIX
00s3aHHOCTE».

23.7. 3asgBUTEN0 O0ECHEYMBAETCS BO3MOKXHOCTb HANpPABJICHHS KajloObl Ha
penieHus, 1ecTBUs Wik 0e31eicTBUE YTIOJHOMOYEHHOIO OpraHa, JOKHOCTHOIO JIMIA
VYTOJIHOMOYEHHOr0 OpraHa Ju00 TOCYJapCTBEHHOTO CIY)Kalller0 B COOTBETCTBUU CO
cratbei 11.2 ®enepanpHoro 3akoHa Ne 210-®3 u B mnopsake, YCTaHOBIEHHOM
nocraHoByiennem I[lpaButennctBa Poccuiickoit denepanuu ot 20 Hos0ps 2012 rona
Ne 1198  «O  denepanbHOl  rocynapCTBEHHOW  MH(MOPMAIMOHHOW  CHCTEME,
oOecreunBaoIIe mporecc A0CcyAeOHOoro, (BHECYIeOHOT0) O0XaJOBaHUS PEIICHUN U
nercTBui (0e3/eCTBUSI), COBEPIICHHBIX MPH MPEIOCTABIECHUU TOCYJapCTBEHHBIX U
MYHHULMIAIBHBIX YCIyD» !,

! B cj1y4dae, eCin V1o1HOMOYCHHEIN OpraH IMOAKIIIOYCH K yKa3aHHOI>'I CHUCTEMC.
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24. llopsiiok ucnpaBJieHHs JONYIEHHBIX ONeYATOK U OIIUOOK B
BbIIAaHHBIX B pe3yJibTaTe MPea0CTABIEHUSI MyYHHIMIIAIbHON YCIYTH TOKYMEHTaX

24.1. B cimydae BBISIBICHHS OTI€YaTOK W OIIMOOK 3asBUTEJIb BIPaBe OOPATUTHCS B
VY10JIHOMOYEHHBIN OpTraH C 3asBJICHUEM Ha UCTIPABIIEHUE OMEYaTOK U OIIHOOK.

24.2. OcHoOBaHHA OTKa3a B INpUEME 3asBICHHUS 00 HUCHPABICHUU OINEYATOK U
o1MOOK yKa3aHbl B MyHKTe 2.11 HacTosmero AAMHUHUCTPATUBHOTO PETJaMeHTa.

24.3. VicipaBieHue AOMYIIEHHBIX OMEYAaTOK U OIIMOOK B BBIIAHHBIX B Pe3yJbTaTe
MIPEAOCTABIECHUS MYHUIIMIAIBHONW YCIYTU JTOKYMEHTax OCYIIECTBIIIETCS B CIIEAYIOIIEM
MOPSIZIKE:

24.3.1. 3asButens Tpu OOHAPY)KCHWHM OIEYATOK W OIMMOOK B JOKYMEHTaX,
BBIJIAHHBIX B pe3yJibTaTe MPEeIOCTaBICHUSI MyHUIIMTIATLHON YCIyru, oOpaliaercst TM4HO
B YIIOJIHOMOYEHHBIM OpPraH C 3asBJICHUEM O HEOOXOIMMOCTH HCIPABJICHUS OMEYATOK U
OIIHUOO0K, B KOTOPOM COJIEPKUTCS YKa3aHHUE Ha UX OMHUCAHUE.

24.3.2. YNOJTHOMOYEHHBIM OpraH MNpHU IOJYYECHUH 3asBJICHUSA, YKAa3aHHOTO B
noanynkre 3.13.1 nynkra 3.13  Hactosmiero - moapasjiena, — paccMaTpUBAET
HEO0OXOIUMOCTh BHECEHHSI COOTBETCTBYIOIIUX M3MEHEHHU B JOKYMEHTHI, SIBJISIOIIUECS
pEe3yNbTaTOM MPEAOCTABICHNUS] MYHUIIMITAIbHON YCIIYTH.

24.3.3. YosHOMOYEHHBIN OpraH 00ecreynBaceT yCTpaHEHUE OMEeYaToOK U OIMOOK
B IOKYMEHTAaX, SBJIAIOIIMXCA PE3YIbTATOM MPEAOCTABICHNUS MYHULUIIAIBHON YCIYTH.

24.3.4. Cpok ycTpaHEHHS OIEYAaTOK M OMMOOK HE JOJDKEH IMPEBBIMATh 3 (TpPeX)
pabounx THEH ¢ JaThl pEruCTpaliy 3asBICHUS, yKa3aHHOTo B nmoAmyHKTe 3.13.1 myHkTa
3.13 HacTosimero noapasaena.

IV. ®opMbl KOHTPOJIA 32 HCTIOJHEHNEM AIMUHUCTPATUBHOIO pPerjiaMeHTa

25. Illopsok ocylecTBJIEHUS TEKYIIEro KOHTPOJIA 32 COOII0IeHueM
U MCIIOJTHEHHEM OTBETCTBEHHBIMHU J0/KHOCTHBIMH JTHIAMH MOJI0KESHUI
perjiaMeHTa U MHbIX HOPMATHBHBIX NNPABOBBIX AKTOB,
YCTAHABJIMBAKIIHNX TPeOOBAHNS K NMPEIOCTABJICHUI0O MYHUIIUNIAJIBLHOM YCJIYIH, A
TaKKe NPUHATHEM UMH PelIeHn il

25.1. Tekymmii KOHTpOJb 3a COOJMIOJCHHEM U HWCHOJHEHHUEM HACTOSIIEro
AJIMUHUCTPAaTUBHOTO  pErjlaMeHTa, HWHBIX  HOPMATUBHBIX  MPABOBBIX  AKTOB,
YCTAHABJIMBAIOIIMX TpPeOOBaHUS K TMPEJOCTaBICHUIO MYHHUIUMIIAIBHOW  YCIIYTH,
OCYILIECTBIISIETCS HAa TOCTOSIHHOM OCHOBE JIOKHOCTHBIMHU JIUIAMH AJMUHHCTpPAIIUU
(YIOTHOMOYEHHOTO OpraHa), YNOJHOMOYEHHBIMH Ha OCYIIECTBJICHUE KOHTPOJISA 3a
pPEeAOCTaBICHUEM MYHUIUIIAIBHON YCIYTH.

JIJst TeKyIIero KOHTPOJIS MCIOIB3YIOTCS CBEJCHUS CIY>KEOHON KOPPECTIOHICHITNH,
yCTHasT ¥ THUCbMEHHas HHGpOpMAIUsS  CHCIUATUCTOB M JOJDKHOCTHBIX  JIWII
AnmvuHUCTpanuu (YTIOTHOMOYEHHOTO OpraHa).

Tekyunii KOHTPOJIb OCYIIECTBISETCS MyTEM IPOBEACHUS MPOBEPOK:
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pelieHuii O mpenocTaBieHUH (00 OTKa3e B MPEAOCTABICHUM) MYHHIIMITAIBHON
YCITyTH,

BBISIBJICHUS U YCTPAHCHUS HAPYIICHUH MTPaB TpaXKaaH;

pPacCMOTpPEHHsI, TPHUHATHS PEIICHHA W IOATOTOBKM OTBETOB Ha OOpaIicHHs
rpak/IaH, CoJieprKallyue >KajJoObl Ha perieHus, aelcTBus (0e3aeHCcTBUE) AOKHOCTHBIX
JINLI.

26. llopsa0K ¥ NEPHOAMYHOCTH OCYLIECTBJICHHUS MJIAHOBBIX M BHEIJIAHOBBIX
NPOBEPOK MOJHOTHI U KAYeCTBA NMPEA0CTABICHUA MYHHIMIIAIbHON YCIYIH, B TOM
4yucJie NOPsA0K M (popMbI KOHTPOJIA 32 NOJTHOTOMN
U Ka4eCTBOM IPeI0CTaBJIeHU MYHUIMIIAJIbHOU YCJIYIH

26.1. KoHTposip 3a MOJHOTOM M KAayeCTBOM MPEJOCTABICHHUS MYHHULHMIIAIBHON
yCIIyTU BKJIIOYAET B c€0s1 IPOBEJCHHE IIJIAHOBBIX U BHEIUIAHOBBIX IIPOBEPOK.

26.2. IlnaHOBBIE NIPOBEPKH OCYIIECTBISIOTCS HAa OCHOBAHMM TOJOBBIX IUIAHOB
paboThl YIIOJIHOMOUYEHHOIO OpPraHa, yTBEpK/1aeMbIX PYKOBOJIUTEIEM Y IOJITHOMOUYEHHOTO
opraHa. [lpm 1IaHOBOW IIPOBEPKE TMOJHOTBI M KayecTBa  IIPENOCTaBICHUS
MYHUIUNAIBHONW YCIIYT'M KOHTPOJIIO IOJIEXKAT:

COOJIIO/IEHNE CPOKOB IIPEIOCTABIICHUSI MyHULIUIIAIbHON YCIIyTH;

COOJIIO/IEHNE TIOJIOKEHUH HACTOAIIET0 AJIMUHUCTPATUBHOTO PEIVIAMEHTA,;

NpaBUIBHOCTH M  OOOCHOBAHHOCTh NPHHATOrO pemieHuss o0 OTKaze B
MPEA0CTABICHUN MyHUIUMIIAIbHOW YCIYTH.

OcHoBaHueEM ISl POBEAEHUS BHEIJIAHOBBIX TPOBEPOK SBJISIFOTCS:

NOJIy4YEHHE OT TOCYAApCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYNPABICHHUS
MH(pOpMaMU O TNPEANOJaraéMblX WIA BbISBIEHHBIX HApPYIIEHUSIX HOPMATHUBHBIX
MpaBoBbIX akTOB Poccuiickoii denepanny, HOPMATUBHBIX MPABOBBIX AKTOB (VKA3AMb
HaumeHnogaHue cyovekma P® 6 cnyuae npedocmasnenuss MYHUYUNATbHOU YCLy2u,
MYHUYURATBHOU YCIY2U ¢ NePeOaHHbIMU NOJHOMOYUIMU ),

oOpallleHus rpaXkaaH U IOPUINYECKUX JIUL] HAa HApYIIEHUs 3aKOHOJATEIbCTBA, B TOM
YKCJIe Ha Ka4€CTBO IIPENOCTABICHUS MYHULIUIIAIBHON YCIYTH.

27. OTBEeTCTBEHHOCTD A0JKHOCTHBIX JIMII 32 PelleHus] U el CTBUSA
(0e3neiicTBHE), NPpUHUMAEMBbIE (OCYIIeCTBJIsIEMbIe) HMH B X0/1€
NpeI0CTABIEHUS MYHUIMIIAJIbHON yCIYyrH

27.1. 1o pe3synbraTaM IPOBENEHHBIX NMPOBEPOK B CIIy4ae BBIABICHUS HApYyLICHUN
MOJIOKEHUN HACTOSIIEro AJIMUHUCTPATHBHOIO pErjiaMeHTa, HOPMATHUBHBIX MPAaBOBBIX
aKTOB  (ykazambv Haumenosanue cyovekma P® 6 cnyuae npedocmasnenus
MYHUYURATbHOU  YCAY2U, MYHUYUNATLHOU YCAY2U ¢ NepeoaHHbIMU NOJHOMOYUAMU)
OCYLIECTBJISIETCSl MPUBJICYEHUE BUHOBHBIX JIMI[ K OTBETCTBEHHOCTHM B COOTBETCTBUM C
3aKOHOIaTenbCTBOM Poccuiickon Penepannu.

[lepcoHabHass OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMI[ 3a NPABWIBHOCTh H
CBOCBPEMEHHOCTb ~ IPUHATHS  pelIeHUs O IMpenocTaBieHud (00 oTkaze B
NPEIOCTABICHNN) MYHHUIMIAIBHOM yCIyrd 3aKkperuisiercs B HMX  JIOJDKHOCTHBIX
periJaMeHTax B COOTBETCTBUM C TPEOOBaHUSIMH 3aKOHOJATENIbCTBA.
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28. TpedoBanusi kK NOPSIAKY U opMaM KOHTPOJIA 32 NPeI0CTaABIEHHEM
MYHUIUNAJIbHON YCJIYTH, B TOM YHCJI€ CO CTOPOHBI IPAXK/IAH,
HUX 00beJUHEHU U OPraHu3alMi

28.1. I'paxnane, ux oOBEAWHEHUS] M OpPraHU3AIMU HUMEIOT MPABO OCYIIECTBIATH
KOHTPOJIb 3@ TMPEIOCTABICHUEM MYHHUIMIAIBHOM  YCIYrd TyTeM  MOJy4YeHUs
uH(pOpMAIMU 0 XOJE MPEIOCTABICHUS MYHUIIUIIAILHON yCIyTH, B TOM YHCJIE O CPOKAxX
3aBEpIIECHUS aIMUHUCTPATUBHBIX IIpolieayp (AeiicTBHI).

['paxxniane, X 00ObEIMHEHUS U OPTAHU3AINY TaAKKE UMEIOT MPABO:

HaIpPaBJISITh 3aMEUaHUs U MPEJIOKEHUS MO YIYUYIIEHHUIO IOCTYITHOCTH M KauecTBa
MPEOCTaBIECHUS MYHHUIIUIIATLHON YCIIYTH;

BHOCUTh TNPEMJIOKEHUS O Mepax IO YCTPAHCHUIO HApYIICHUW HACTOSIIETO
AJIMUHUCTPATUBHOTO PETJIaMEHTA.

28.2. JIOJDKHOCTHBIC JiMIa YTIOJHOMOYEHHOTO OpraHa NPHUHUMAIOT MeEpbl K
IMpPEKpaIICHUIO JONMYIICHHBIX HApYUIEHWH, YCTPAHSIIOT TMPUYUHBI M YCJIOBHS,
CITIOCOOCTBYIOIIIUE COBEPIICHUIO HAPYIIICHUH.

Nudopmarust o pe3yibTrarax pacCMOTPEHUS 3aMeYaHUN U MPEIJIOKEHUN Tpa)KiaaH,
UX OOBEIUHEHMM M OpraHM3alMi TOBOIUTCA 1O CBEACHUS JHIl, HAIPABUBIIMX ATH
3aMeYaHus U MPEJI0KCHUS.

V. locyne0nblii (BHecy1eOHbII) MOPSIAOK 005KaJI0BaHMS PelIeHUil U AeldcTBUl
(0e3nmeiicTBHsI) OpraHa, NpeJa0CTABJSIIONIEr0 MYHUITUNIAJIBHYIO YCIYTY, a TAKKe UX
JAOJIKHOCTHBIX JIUII, TOCYAAPCTBEHHBIX CJIYKAIAX

29.1. 3asgBuTenb MMEET MPABO HAa OO0XKajloBaHUE pelieHus W (WiIM) JIeUCTBUM
(6e3nelicTBusl) YTMOTHOMOYEHHOTO OpraHa, JIODKHOCTHBIX JHUI[ YTOJTHOMOYEHHOTO
opraHa, TrOCYJAapCTBEHHBIX CIIyXallMX, MHOTO(YHKIMOHAJIHHOTO IIEHTPa, a TaKKe
paboTHHKAa MHOTO(DYHKIIMOHAJILHOTO IIEHTpa MpHU MPEIOCTABICHUU MYHHUIIMITAIBHON
YCIIYTH B OCYJIeOHOM (BHECYZCOHOM) TOPSJIKE (Janee — xanooa).

30. Opranbl MECTHOI0 CAMOYNIPABJIEHUSI, OPTAHU3ALNHU U YIIOJTHOMOYEHHbIE HA
9
paccMOTpPeHHe KaJI00bI JIMIA, KOTOPHIM MOKeT ObITh HANPABJICHA Ka100a
3asiBUTEJIA B 10Cy/1e0HOM (BHeCYy/1e0HOM) MOPsiIKe;

30.1. B nocyneonoM (BHECYIE€OHOM) TTOPSIAKE 3asIBUTENb (TIPEICTABUTEIH) BIIPABE
oOpaTuThCs C Kajnoboil B MNHUCBMEHHOM (opme Ha OyMa)XHOM HOCUTENE WIH B
AIEKTPOHHOU (hopme:

B YIOJHOMOYEHHbI OpraH — Ha pemeHue W (uiam) aerctBusa (Oe3neicTBue)
JOJKHOCTHOTO JIMIIA, PYKOBOAUTEINS CTPYKTYPHOTO MOJpa3/ieiaeHusi Y NOJTHOMOYEHHOTO
opraHa, Ha pemieHue u JAecTBus (Oe3melicTBHe) YTOJHOMOYEHHOTO OpraHa,
PYKOBOAMTENS YTIOJHOMOUYEHHOTO OpraHa;

B BBINICCTOSIIMN OpraH Ha pernieHue u (win) nedctBus (Oe3neicTBre)
JOJKHOCTHOTO JIMIA, PYKOBOAUTENS CTPYKTYPHOTO MOJpa3AesieHus: Y MOJIHOMOYEHHOIO
oprasa;
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K PYKOBOJMUTEIO MHOTO(QYHKIIMOHAIBHOTO IIEHTpAa — Ha PEHICHUS U JCHCTBUSA
(6e3nericTBue) pabOTHUKA MHOTO(PYHKIIMOHAJIBHOTO IIEHTPA;

K YYpEOuTeN0 MHOTO(DYHKIIMOHAIBHOTO IIEHTpa — Ha pEIIeHHe W JCHUCTBUSA
(6e3nericTBue) MHOTO(PYHKIIMOHAIBHOTO IIEHTpA.

B VYmnomHomoueHHOM oprane, MHOTO(QYHKIIMOHAJIHHOM IEHTpPE, Y YUPECAUTEIs
MHOTO(YHKITHOHAJIBHOTO IIEHTpa OMPEIEISIIOTCS YIMOJTHOMOUYEHHBIE Ha PAacCMOTPEHHE
XKaJio0 MOKHOCTHBIC JIHIIA.

31. CniocoOb1 mHGOPMHUPOBAHMS 3asiBUTEJICH 0 MOPAIKE NMOAAYU U PACCMOTPEHHA
7KaJ100b1, B TOM YHCJIe C HCI0JIb30BaHueM EquHoro moprajia rocyiapcTBeHHbIX U
MYHMIUNAJIBHBIX YCJIYT (PyHKIMiA)

31.1. Uadopmarius 0 MopsJIKE MOJIa4l U paCCMOTPEHHUS JKaJIOObl pa3MeIliaeTcs Ha
UH(OPMAITMOHHBIX CTEHJAX B MECTaX NPeIOCTaBICHUS MYHUIMNAIBHOW YCIyrd, Ha
caiite YnomHoMmodeHHoro oprasa, EIII'Y, a Takke npeaoctaBiseTcs B yCTHOM (opme 1o
TenedoHy U (WIM) HA JUYHOM IMpUeMe MO0 B MUCBMEHHOM (opMe IMOYTOBBIM
OTIPABIICHUEM 10 a/IpECy, YKa3aHHOMY 3asiBUTEJIEM (TPEICTABUTEIIEM ).

32. IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PETrYJIHPYIOIIUX MOPSII0K
aocyne0Horo (BHecy1e0HOTr0) 00kaJI0BaHud aeiicTBUil (0e3aeiicTBUA) U (WJIN)
pelleHuii, MPUHATHIX (0CYLIEeCTBIEHHBIX) B X0/1€ MPeA0CTABJEHNS MYHHIHNATbHOI
ycayru

32.1. Ilopsinok nocynebHoro (BHECYAeOHOT0) 00KaTOBaHUs PEIICHUN U JeHCTBHUI
(6e3nmeiicTBusl) YTMOTHOMOYEHHOTO OpraHa, MPEJOCTABISIIONIETO MYHHUIIMIAIBHYIO
YCIIYTY, & TAKXKE €r0 JOKHOCTHBIX JIUI] PETYIUPYETCS:

denepanbHBIM 3aKOHOM «OO0 OpraHM3aIu MPEIOCTaBICHUS TOCYIaPCTBEHHBIX H
MYHUITUTIATBHBIX YCITyT»;

MIOCTAHOBJICHUEM (VKaA3b18A€Mcs HOPMAMUBHBIL NPABOBOU aKM 00 YMmeepicoeHuu
npasun (nopsoxka) nooauu U paccCMOmMpeHus Hcalob Ha peuwleHus U Oelcmeus
(be3z0eiicmaue) opeanos 20cy0apCcmeeHHoU 81acmu, Opeano08 MeCmHO20 CAMOYNPABIEHUS.
U UX OONHCHOCMHBIX JUY, 20CYOAPCMBEHHBIX CILYHCAUJUX);

nocranoBienueM [IpaBurensctBa Poccuiickoit @enepanmu ot 20 Hos10ps 2012
rora Ne 1198 «O ¢denepanbHOil TroCyIapcTBEHHON HMH(POPMALIMOHHON CHCTEME,
obecrieunBaroieil mpoiecc aocyaeOHoro (BHeCyAeOHOro) 00XaloBaHWS PEHICHUN U
nercTBui (Oe3eHCTBUSI), COBEPIICHHBIX MPHU MPEIOCTAaBICHUU TOCYJapCTBEHHBIX U
MYHHUITUTATBHBIX YCITYT.
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VI. Oco0eHHOCTH BBINOJHEHUS aIMUHUCTPATHBHBIX Npoueayp (neiicrBuii) B
MHOTOYHKUMOHAJBHBIX  HEHTPAaxX  TMNPeAoCTABJEHMST T[OCYJAApPCTBEHHBIX U
MYHHIMIAIbHBIX YCJIYT

33. UcuepnbiBaloniuii nepevyeHb AAMUHUCTPATHBHBIX NPoUeayp (AelcTBUI) Npu
NpeIoCcTABJIEHUN MYHUIIUNIAJIbHOM YCJIYTH, BHITOJIHSIEMbIX
MHOTO0()YHKIMOHAJIbHBIMHU IIEHTPAMH

33.1 MHOTrO(QYHKIIMOHAIBHBIN LIEHTP OCYIECTBIISIET:

a) uHpOpMHpOBaHHE 3asBUTENECH O TMOPSAKE MPEAOCTaBICHHUS MYHUIUNAIbHON
yCIyTH B MHOTO(YHKIMOHAJIBHOM IIEHTPE, IO HWHBIM BOIPOCaM, CBS3aHHBIM C
MIPEIOCTABIEHUEM MYHHUIIMIAIBHON YCIYTH, a TaKK€ KOHCYJIbTUPOBAHHUE 3asiBUTEIEH O
MOPSIIKE TIPEIOCTABICHUS MYHUITUTIATHHONU YCIYTH B MHOTO()YHKIIMOHAIEHOM IICHTPE;

0) BbIaUy 3asBUTEIIO PE3YJIbTaTa MPEJAOCTABICHUS MYyHULMIAIBHOW YCIIyTH, Ha
OyMa)XKHOM HOCHTeJNe, MOATBEPKIAIONIUX COJEPKAHUE DIEKTPOHHBIX JOKYMEHTOB,
HaAMpaBJICHHBIX B MHOTO(YHKIIMOHAJIBHBIM LEHTP MO pe3ysibTaTaMm MpeIoCTaBICHUS
MYHHUIIMTIATBHOW YCIYTd, a TakKe BblJadya JOKYMEHTOB, BKJIIOYash COCTAaBJICHHE Ha
OyMa)KHOM HOCHTENIC M 3aBEPEHHE BBIMHCOK M3 WH(MOPMAIIMOHHBIX CHCTEM OPIaHOB,
PEIOCTABISIONIMX MYHUIIMTIAIbHbBIE YCITYTH;

B) MHBIC MPOIEAYPHl U JIEHCTBUSA, MpeaycMOoTpeHHble DeaepanbHbIM 3aKOHOM Ne
210-93.

B cootBerctBuu ¢ yacteio 1.1 crateu 16 @eaepanbHoro 3akona Ne 210-D3 nns
peann3anuu cBouX (YHKIMI MHOTO(YHKIIMOHAIBHBIE IIEHTPHI BIIPaBe MPUBJICKATH WHBIC
OpraHu3aLMH.

34. UudopmupoBanue 3assBuTe €M

33.2.  HWudopmupoBanue 3asgBUTENS MHOTO(QYHKIMOHATBHBIMH  IIEHTPAMH
OCYILIECTBIISETCS CIEAYIOIUMHU CIIOCO0aMu:

a) MOCPEACTBOM IPUBJICYEHUSI CPEICTB MAacCOBOM MH(pOpMALUH, a TaKXKe MyTeM
pa3MenieHuss UHpopManMM Ha O(QUIMATIBHBIX caliTax M HHMOPMAIMOHHBIX CTEHIaX
MHOTO(YHKIIMOHAJIBbHBIX LIEHTPOB;

0) mpu oOpalieHuu 3asBUTENS] B MHOIO(YHKUIHMOHAJIBHBIM LEHTP JUYHO, IO
TesnedoHy, OCPEICTBOM MOYTOBBIX OTIIPABIICHUH, INOO MO JIEKTPOHHON MOYTE.

[Tpu nruHOM OOpalieHMH pabOTHUK MHOTO(YHKIIMOHAIBHOIO LIEHTpa MOJIPOOHO
MH(OpPMUPYET 3asBUTENECH 10 MHTEPECYIOIMM UX BOIPOCAM B BEXKIIMBOW KOPPEKTHOM
dopme ¢ Hucmonbp30BaHUEM O(PHUIIMATBEHO-AEIOBOTO CTUIIS peun. PekoMeHnayeMmoe Bpems
MIPEIOCTABICHUSI KOHCYJIbTAllUM — HE Oojee 15 MHUHYT, BpeMsl OXKHUAAHHUS B O4YEpEIU B
CEeKTOpe MH(POPMUPOBAHUS [JIs1 MOJYyYEeHUs] MH(POPMALMU O TOCYAAPCTBEHHBIX YCIyrax
HE MOYKET MPEBBIIIATH 15 MUHYT.

OtBer Ha TenedOHHBIM 3BOHOK JOJDKEH HAuMHATBCS C HUHGOpPMAIMU O
HAaUMEHOBAHUU OpraHu3auuu, (paMuiINM, UMEHH, OTYECTBE U JOJDKHOCTH PpabOTHHUKA
MHOTO(YHKIIMOHAJIBHOTO LIEHTpa, MPUHABLIETO Tene(OHHBIH 3BOHOK. HauBUyaIbHOE
YCTHOE KOHCYJbTUPOBAHUE TMpU OOpallleHuHu 3asBUTENs MO TelepoHy pabOTHHUK
MHOTO(YHKIIMOHAJIBHOIO LEHTpa ocyliecTBisieT He Oosiee 10 MUHYT;
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B cnyuae ecnm jyisi mOATOTOBKHM OTBeTa TpeOyeTcss Oosee MpOaOIKUTEILHOE
BpeMsi, paOOTHUK MHOTO(QYHKITHOHATILHOTO [IEHTPA, OCYIIECTBISIOMNN WHANBUIYATbHOE
YCTHOE KOHCYJIBTUPOBAHHUE O TeTIePOHY, MOKET MPEATIOKUTE 3asIBUTEIIIO:

U3JIOKUTH oOpalieHne B MUCbMEHHOW (opMe (OTBET HaIpaBiigeTCsl 3asBUTEIIO B
COOTBETCTBHH CO CIIOCOOOM, YKa3aHHBIM B OOpaIllCHUH ),

HA3HAYUTh JPYroe BpeMs sl KOHCYIbTAIIUMN.

[Ipy KOHCYTHTHPOBAaHMHM TIO THCHMEHHBIM OOpAaIlleHUsM 3asBUTENCH OTBET
HaIpaBJIseTCsl B MUCHbMEHHOM BHUJE B CPOK He To3aHee 30 KaJIeHIapHBIX JHEH C MOMEHTa
peructpanuu ooOpamieHust B opMe 3JIEKTPOHHOTO JOKYMEHTa IO aapecy dJIEKTPOHHOM
MOYTHI, YKa3aHHOMY B OOpaIlleHUH, MOCTYMHUBIIEM B MHOTO(QYHKITMOHAIBHBIA IIEHTP B
dbopMe DIIEKTPOHHOTO MTOKYMEHTa, U B MHCHbMEHHOW (hopMe IO TMOYTOBOMY ajpecy,
yKa3aHHOMY B OOpaleHu#, TOCTYNUBIIEM B MHOTOQYHKIIMOHAIBHBIA IICHTP B
MMCbMEHHOU (hopme.

35. Boiiaua 3asiBUTEIIO Pe3yJIbTAaTa NPeA0CTABIEHUSI MyHMIMIAILHON yCIyTrn

33.1. Ilpy Hamuuuu B 3asBJICHUU O MPEIOCTABICHHUM MYHULMNAIBHON YCIyrH
yKa3aHUs O BbIJauye pPE3yJIbTaTOB OKa3aHUsS YCIYTH 4Yepe3 MHOTO(YHKIIMOHATbHBIN
LEHTP, YTIOTHOMOYEHHBIN OpTraH nepeaeT J0KYMEHTbl B MHOTO(YHKITMOHAIbHBINA LIEHTP
JUISL  TIOCTEAYIOIIEH BbIJAYM 3asBUTENO0 (MPEACTABUTENIO) CIOCOOOM, COTJIACHO
3aKJIOYCHHBIM  COTJIJAUEHHUSAM O  B3aUMOACHCTBMM  3aKIIOYEHHBIM  MEXIY
YTOJIHOMOYEHHBIM OpPraHOM ¥ MHOTO(QYHKIIMOHAJIBHBIM IICHTPOM B TIOPSJIKE,
yrBepxkaeHHOM [loctanoBnenuem Ne 797.

[lopsnok u CpokM mepenadyrd YTOJHOMOYEHHBIM OPraHOM TAaKMX JOKYMEHTOB B
MHOTO(YHKIIMOHAJIBHBII LIEHTP OMNpPEACNIAI0TCS COIMIAIIEHHEM O B3aUMOJICHCTBUH,
3aKJIFOYCHHBIM UMU B MOPAAKE, yCTaHOBICHHOM lloctanoBnennem Ne 797.

33.2. Ilpuem 3asgBUTENEH I BbIJAYU JOKYMEHTOB, SIBIISIOIIMXCS PE3YJIBTATOM
MYHULAMIAIBHON YCITYTH, B IOPSIIKE OYEPETHOCTHU NP MOTYYEHHUU HOMEPHOTO TaJOHa U3
TEpMHUHAIA DJIEKTPOHHOM OYepenu, COOTBETCTBYIOIIETO IElH oOpalieHus, Jubo IO
IIpEABapPUTEIBLHON 3aIIUCH.

PaGoTHMK MHOTO(YHKIIMOHAIBHOTO IIEHTPA OCYIIECTBIISIET CIEAYIOIINE IeHCTBUS:

YCTaHABIIMBAET JUYHOCTh 3asIBUTEIIS Ha OCHOBAaHUU JIOKYMEHTA,
YAOCTOBEPSIOLIETO JIMYHOCTh B COOTBETCTBUM C 3aKOHOJATENBCTBOM Poccuiickon
Oenepanuy;

IpOBEPSIET TOJHOMOYMS TPEACTaBUTENs 3asgBUTENs (B clydae oOpaiieHus
MIPEACTABUTEIS 3asIBUTEIS);

ONpeAeseT CTaTyC UCTIONHEeHUS 3asaBieHusd 3assurens B [ UC;

pacIieyaTblBa€T pE3yJbTAaT NPEAOCTABICHUS MYHULMIIAIBHOW YCIYTH B BHJE
AK3EMIUISIpA DJIEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM HOCHTENIE U 3aBepsieT €ro ¢
UCIIOJIb30BAaHUEM TI€YaTH MHOTO(DYHKIIMOHAIILHOTO IIeHTpa (B MPEayCMOTPEHHBIX
HOPMAaTHBHBIMM IIPaBOBbIMU akTamMu Poccuiickoii @Penepauuu ciaydasx — I[e4aTd C
nzoopaxxkenueM ['ocynapcrBenHoro repda Poccuiickoit denepariin);

3aBepsAeT OHK3EMIUIIP AJIEKTPOHHOIO JOKyYMEHTa Ha OyMaXXHOM HOCUTEJE C
UCIIOJIb30BAaHUEM T€YaTH MHOTO(DYHKIIMOHAILHOTO IIeHTpa (B MPEayCMOTPEHHBIX
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HOPMAaTUBHBIMU MpPAaBOBBIMH akTaMu Poccuiickoii @enepauuu ciaydasx — Me4aTd C
n3o0paxxenuem ['ocynapctBeHHoro repoa Poccutickoit deneparum);

BBIJIACT JOKYMEHTHI 3aABUTEINIO, IPU HEOOXOJUMOCTH 3alpallluBACT y 3asiBUTENS
TIOJIITUCH 32 KAXKIbIN BbIJAHHBIN JOKYMEHT;

3aMpallrBacT COMVIACUE 3asIBUTEII HA YYACTHE B CMC-ONPOCE IS OLIEHKU KaueCTBa
MPEAOCTABIEHHBIX YCIYT MHOTO(QYHKIIMOHAIBHBIM LIEHTPOM.
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ITpunoxenne Ne 1

K AIMUHUCTPAaTUBHOMY PEIVIAMEHTY

110 NIPEAOCTaBICHUIO MYHUIIMIIAIIBHON YCIIYTH
«YcTaHoBKa HH(pOPMAITMOHHON BBIBECKH,
COIIACOBAHUE IU3AMH-TIPOEKTA Pa3MEIICHUS BBIBECKH)

YcraHoBka HH(pOPMALMOHHON BbIBECKH, COIJIACOBAHUE IM3AHMH-IIPOCKTA
pa3MelleHus] BBIBECKH

Jara
No

(HaI/IMCHOBaHI/Ie OpraHa, ynoJJHOMOY€HHOI'O Ha IMPEAOCTABJICHUC YCJ'Iyl"I/I)

CBenenns o0 IpeacTaBuTeIIe
Kareropus npencraButens

Haumenosaane/ DO
Hanansie Y JI
OI'PH/OI'PHUII
NHH
Howmep tenedona
AJipec 3IEeKTPOHHON ITOYTHI

CBCI[GHI/IH 0 3asABHUTCJIC

Kareropus 3asasurens
[TostHOE HaMMEHOBaHUE
Jannsie 1YJI
OI'PH/OI'PHUIT
NHH

Howmep Tenedona

AJipec 3JEKTPOHHOU MOYTHI

BapuaHT npepocraBieHus yciyru

IIpaBo Ha 0OBEKT, B KOTOPOM pa3MeIaeTcs
3asiBUTENb, 3apeructpupoado B EI'PH?

Ube UMYIIECTBO UCTIONB3YETCs s
pa3MeNIeHNs] BEIBECKH?

Ha BbIBecke yka3aH TOBapHbIN 3HAK?

Caenenus 00 o0bekTe

KagacTpoBslit HoMep

Anpec o0beKTa

Tun nHpopmanoHHON BBIBECKU

HOMep pPErucTpani TOBApHOT'O 3HAKA

JIOKyMeHTBI
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ITpunoxenne Ne 2

K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY

I10 NPEAOCTaBICHUIO MYHULIUIIAIIBHOM YCIIyTH
«YcTaHoBKa HH(PpOPMAITMOHHON BBIBECKH,
COIIACOBAHUE IU3aiH-TIPOEKTA Pa3MEIICHUS BBIBECKH)

YBEJOMJIEHHUE O COI'JTACOBAHMUH

YCTaHOBKH UH(OPMALIMOHHON BBIBECKHU, AU3ANH-TIPOEKTa pa3MELICHHsI BHIBECKH

[Tonyuyarens cornacoBaHus:

Ne

oT

Tum BrIBECKU:

Anpec pa3MenieHus:

JlaTa Hauana pa3mMeneHus:

JlaTa OKOHYaHHUs pa3MELICHUS:

JlononaHUTENbHAS HHPOPMAITUS:

(momKHOCTD) (moamnucs)

(pamusust, Ms1, OTYECTBO (TIOCIIEAHEE - TIPH HATTMYHH))
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ITpunoxenne Ne 3

K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY

110 NIPEAOCTaBICHUIO MYHUIIMIIAIIBHON YCIIYTH
«YcTaHoBKa HH(pOPMAITMOHHON BBIBECKH,
COIIACOBaHUE IU3aiH-TIPOEKTA Pa3MEIICHUS BBIBECKH)

PEHIEHUE
00 oTka3e B IpHeMe J0KYMEHTOB, He00X0AHMBIX /Il IPEAOCTABJICHHS yCIYIH

oT No

[Io pe3ynbTaTaM paccCMOTpPEHUs 3asBICHUS OT __ - No Ha
MPEIOCTABIICHHE YCIAYTH «YCTaHOBKAa WH()OPMAIIMOHHOW BBIBECKH, COTJIACOBAHHE JAM3AWH-TIPOEKTA
pa3MeIeHHsT BBIBECKW» IPUHATO pelIeHuE 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS

IpeaoCTaBJICHUA YCIYT'H, 110 CICAYIOIIKUM OCHOBAHUAM:

JlononHuTEeNbHAS HHPOPMAITUS:

Bb1 BrpaBe OBTOPHO OOpPATHTHCS B YIOJIHOMOYEHHBIH OpraH C 3asBICHHEM O HPEAOCTaBICHUH
YCIIYTH TIOCJI€ YCTPAHEHMsI YKa3aHHbBIX HAPYILIECHUM.

JlaHHBIN OTKa3 MOXKET ObITH 00XaloBaH B AOCYACOHOM MOPSAKE IMyTeM HalpaBICHUs KaJoObl B
YIIOJIHOMOYEHHBIH OpraH, a TakXke B CyJJleOHOM MOpSKE.

(TOIKHOCTD) (moamuch) (pammms, MM, oT4eCTBO (TIOCIIEIHEE - IPH HAIMYHN))
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ITpunoxenne Ne 4

K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY

I10 NPEAOCTaBICHUIO MYHULIUIIAIIBHOM YCIIyTH
«YcTranoBKa HH(PpOPMAITMOHHON BBIBECKH,
COIIACOBAaHUE NU3aNH-TIPOCKTA Pa3MELICHHS BBIBECKH)

PEIHIEHUE
00 oTKa3e B IpPeJ0CTABJICHUH YCIYTH

oT No

[Io pe3ynbTaTaM paccCMOTpPEHUs 3asBICHUS OT __ - No Ha
MPEIOCTABIICHHE YCIAYTH «YCTaHOBKAa WH()OPMAIIMOHHOW BBIBECKH, COTJIACOBAHHE JAM3AWH-TIPOEKTA
pa3MeIeHusT BBIBECKH» MPHUHATO pelieHne o0 OTKaze B NMPEHOCTABICHUU YCIYTH MO CICAYIOIUM

OCHOBAHUAM:

Pa3wsacuenne IIPpUYKWH OTKa3a:

JlononHutenbHast UHGOpMALIUS:

Brb1 BripaBe mOBTOPHO OOpaTUTHCS B YHOJHOMOYEHHBIH OpraH C 3asBIIEHHEM O MPEJOCTaBICHUU
YCIIYTH TIOCJIe YCTPAHEHUSI YKa3aHHBIX HAPYIIICHUM.

JlaHHBINA OTKa3 MOXKET ObITh 00XaJOBaH B AOCYAEOHOM MOpsAKE MyTeM HaIlpaBlIEHHs >KaloObl B
YIOJHOMOYEHHBIN OpraH, a TaK)Ke B CyJ1IeOHOM MOPAJIKE.

(momKHOCTD) (moamnucs) (pamusust, Ms1, OTYECTBO (TIOCIIEAHEE - TIPH HATTMYHH))



[Tpunoxenue Ne 5

K AIMUHUCTPATUBHOMY PEIJIAMEHTY
10 MTPENOCTABJICHUIO MYHULIUIIAIIBHON YCIIyTH
«YcTaHoBKa HH(POPMAITMOHHO BBIBECKH,
COIIACOBAaHUE IU3aH-TIPOECKTA Pa3MELICHUS BBIBECKHUY

Cocras, n0¢Jj1e10BaATEJIbHOCTb U CPOKH BBINOJHEHHSI A/IMUHUCTPATUBHBIX NpoueaAyp (aeiicTBUiA) NP NMPeA0CTABJIEHNN MYHUIIUNIAJIBLHOM

YCJIYIH
JlomkHOCT
HOE JIULIO
1o, MecTo BBIIIOIHEHUS
Cpox OTBETCTBEH
OcHoBaHue 11 aMUHUCTPATUBHOT Pesynprar
BBIIIOJIHEHUS HOE 3a . Kpurepuun
Havasa Coneprkanue aIMUHUCTPATUBHBIX 0 neicTBus/ aIMAHUCTPATUBHOTO
. . . AIMUHHUCTPATH | BBINOJHEH MPUHATUSA N
aJMUHUCTPATUBHOMN JEeHCTBUM UCIIOJIb3yeMast JeNCTBHSL, CIIOCOO
10101 (1370} 31 BHPIX e uH(GOpPMaIMOHHAS PETCHHA dukcanuu
P yP JNeUCTBUH aIMUHHUCTP P
cucreMa
aTUBHOTO
NEeUCTBUS
1 2 3 \ 4 \ 5 6 7
1. TlpoBepka TOKYMEHTOB U peructpanus 3asBJICHUs

[Toctynnenne [Tpuem 1 mpoBepKa KOMIUIEKTHOCTH | 1 paboumii YnonHomo | YHOJIHOMOYEHHBIN Perucrpanus
3as1BJICHUS U JIOKYMEHTOB Ha JeHb (He YEHHOT' O opran / TC 3as1BJICHUS U
JOKYMEHTOB JJIs1 HAJIMYUe/OTCYTCTBHE OCHOBAHMIA BXOJMT B oprasa, nokymeHToB B I IC
MPEIOCTABIICHUS JUISl OTKa3a B MpUEME JOKYMEHTOB, | OOIINI CPOK OTBETCTBEH (mpucBoeHre HOMEpa 1
MYHHULUITATbHOU MIPEAYCMOTPEHHBIX ITYHKTOM 2.8 MPEIOCTABIIEH | HOE 3a JAaTUPOBAHMUE);
YCIIYTH B AJIMUHUCTPATUBHOTO perilaMeHTa | Us yCIyTH) MPEeA0CTaB Ha3Ha4YCHHE
VY0oJIHOMOYEHHEIN JIeHne JIOKHOCTHOTO JIMIIA,




2 3 4 5 6 7
Opras MyHHILIMIIA OTBETCTBEHHOIO 32
JbHOU MPENOCTABIICHUE
yCIIyTu MYHHLIMITAJIbHON
YCIIYTH, U Ilepeada
€My JOKYMEHTOB
B cnydae oTcyTcTBUSI OCHOBaHUM 1 pabGounii JlomkHOCT | YIIOTHOMOYEHHBII
JUIs OTKa3a B IpUeMe JOKYMEHTOB, | JCHb (He Hoe uuo | oprad/ITUUC
PEyCMOTPEHHBIX MyHKTOM 2.11 BXOJIUT B YnonaHomo
AJIMMHHCTpPAaTUBHOI'O perjaMeHTa, | oOLIuii Cpok YEHHOI'O
perucTpanys 3asBICHUS B MIPEAOCTABICH | OpraHa,
3JIEKTPOHHON 6a3e JaHHBIX 1O usl yCIIyTH) OTBETCTBE
y4eTy JOKYMEHTOB HHOE 32
perucrpan
U0
KOpPPECIIOH
JECHIVH
IIpoBepka 3asABICHUS U JIoIKHOCT | YIIOJIHOMOYEHHBIA | — HamnpaBnennoe
JIOKYMEHTOB, IPEICTaBICHHbIX IS Hoe o | opran/I'MIC 3asBUTEIIIO
MOJIY4EHUS] MyHUIUIIATbHOU YnomaHomo JJIEKTPOHHOE
yCIIYyI'! YEHHOT'O cooOl1eHne 0 pueme
Hanpasnenue 3asBuTento oprama, Hannuue/otcyte 3aABJICHHIA K
AJIEKTPOHHOI'O COOOILEHUS O OTBCICTBCH TBHE OcHOBaHuii | PACCMOTPCHHIO w60
IIpUEME 3asIBJICHUS K HOE 33 JUIs OTKa3a B OTKa3a B MpHEME
IIPEeIOCTaB 3asIBJICHUSA K

pacCMOTPEHHIO JTHO0 OTKa3a B

npuemMe




1 2 3 4 5 6 7
IpueMe 3asiBICHUS K JIeHue JIOKYMEHTOB, PacCMOTPEHHIO
paccMOTpEHHIO ¢ 000CHOBAHUEM MYyHUILUIIA PEeTyCMOTPEHH
OTKa3a JIbHOM BIX IIYHKTOM
YCIyTH 2.11
AJIMUHUCTpPATUB
HOT'O
periiaMenTa
2. Tlonmyuenue cBenenunii mocpeacrsom CMOB
[Taker Hanpasnenue mexxBenoMcTBEHHBIX | B neHb JomkHocTH | YnonHOMoYeHHbId | OTCyTCTBUE Hanpasnenue
3apErUCTPUPOBAHH | 3aIPOCOB B OPraHbl U OPTaHU3aldM, | PETUCTPALAA 0€ JIUIo opraa/I'MC/ CM3B | 1oKyMeHTOB, MEXBEIOMCTBEHHOTO
bIX IOKYMEHTOB, yKa3aHHbIE B IyHKTE 2.3 3asBJICHUS U Ynonaomo HEOOXOTUMBIX 3amnpoca B OpraHsl
MOCTYMHUBIINX AJIMUHHUCTPATUBHOTO pEriiaMeHTa JIOKYMEHTOB YEHHOI'0 JUIS (opranuzanun),
JOJIKHOCTHOMY oprasa, NPEIOCTABICHUS | TPEAOCTABIIAIONINE
Iy, OTBETCTBEH MYHUIUTIATBHON | TOKYMEHTBI
OTBETCTBEHHOMY 3a HOE 3a YCIIYTH, (cBeneHus),
IIPEAOCTABIICHUE IIPEA0CTAaBII HaxXOJSAIIUXCSA B | IPEAYCMOTPEHHBIE
MYHUIUTIATbHOU eHue pacriopsbkeHu | myHKToM 2.10
YCIIYyT! MYHHULITIAT roCyJapCTBEHH | AJIMUHHCTPATUBHOTO
bHOU bIX OPTaHOB periiaMenTa, B ToM
YCIIYTH (opranuzanmii) | 9ucie ¢
HCIIOJIb30BaHUEM
CMDOB
ITonyyenue oTBETOB Ha 5 pabounx JIOIKHOCTH | YIIOJTHOMOYEHHBIM | — ITony4yenue
MEKBEJIOMCTBEHHBIE 3aIIPOCHI, JTHEH CO JTHA o€ JINLO opran) /I'IC/ JNOKYMEHTOB
(dhopMUpOBaHHE MTOJIHOTO KOMILIEKTa | HampaBieHuss | YnonHomo | CMOB (cBenenuit),
JIOKYMEHTOB MEKBEJOMCTB | YEHHOIO HEOOXOIUMBIX IS
€HHOI'0 oprasa, MPEAO0CTaBICHUS
3ampoca B OTBETCTBEH MYHULUITAJIbHON
OpraH Win HOE 3a YCIyTH
OpraHu3alyIo, | MPEAOCTaBII
MPEAOCTABIIAID | EHHE
1IUe JOKYMEHT | MYHHUIIMITAI
u BHOU
nHPOpPMAIINIO, | YCIIYTH

€CJIM UHBIC




| 3 | 4 5

CPOKH HE
MpeAyCMOTPEH
Bl
3aKOHOJATEIIbC
TBOM PD 1
cyonekra PO

3. PaccMoTpeHHe TOKYMEHTOB U CBEJCHUM
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[Taker IIpoBepka cCOOTBETCTBUS 5 pabouunx JomxkHocT | YnonHoMoueHHBIM | OCHOBaHUS [IpoekT pe3ynbTaTa
3apETUCTPUPOBAHHBI | JIOKYMEHTOB U CBEICHUI JHEW HOE JINLO opran) / TUC OTKa3a B MPENOCTABIICHUS
X JIOKYMEHTOB, TpeOOBaHUSM HOPMATHUBHBIX Ynoaaomo NPENOCTABICHN | MyHULMIIAIbHOMN
MOCTYIUBIINX IIPABOBBIX aKTOB IIPEOCTABIICHUS YEHHOI'0 u ycnyru 1o ¢gopwme,
JOJKHOCTHOMY MYHULUIIAIBHON YCIyTH oprasa, MYHHUIUIIAJIBHON | IPUBEICHHOMN B
iy, OTBETCTBE YCIIyTH, npuiiokeHusax Ne 2, Ne
OTBETCTBEHHOMY 32 HHOE 32 NpeaycCMOTpeHH | 4 Kk
IIPEIOCTABIICHUE IIpeIoCTaB bI€ TYHKTOM AJIMUHUCTPATUBHOMY
MYHULUIIAIbHON JIeHue 2.12 periiaMeHTy
YCIIYyI'! rocynapct AJIMUHHUCTpATHUB

BEHHO HOTO

ycIyru periameHTa
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4. IlpunsTtue pemeHus
IIpoexrt pesynbrara | IIpunsaTue pemenus o 1 pabGouwnit JIOJKHOCT | YIIOJIHOMOYEHHBIN Pesynprar
IIPEIOCTABIICHUS IIPEIOCTABICHUS MyHULIUIIAJIbHON | JCHb HOE JIULO opran) / 'C IIPEIOCTABIICHUS
MYHULUIIAJIBbHON ycayru uin 00 oTkase B (BkiItO4aeTcsa B | YIIOJIHOMO MYHHULHUIIAJIBbHON
ycayru 1o gopme IIPEIOCTABIICHUH YCIIYTH o01muit cpok YEHHOI'O ycayru 1o ¢opme,
COIJIaCHO NIPEAOCTABIICH | OpraHa, IIPUBEICHHON B
npunoxeHusaM Ne 2, | dopMupoBaHue perieHus o usl yCIIyTH) OTBETCTBEH npwiiokeHusAx Ne 2, Ne
Ne 4 k MPEAOCTABICHUN MYHULIUIAIBHOMN HOE 3a 4 x
AJIMMHHCTPAaTUBHOM | yCIyTH Wi 00 OTKa3e B IIPEIOCTaB AJIMUHUCTPAaTUBHOMY
Y periaMeHTy IIPEAOCTABICHUHA MYHULIUIIAJILHON JICHHUE perilaMeHry,
yCIIyru MyHULUIIA MIOANIACAHHBIN
JIBHOM YCUJICHHOU
yCIIyTH; KBAJIM(UIIUPOBAHHON
PykoBogur MOAIUCHIO
eJlb PYKOBOIUTEIEM
YnoinHomo YIIOITHOMOYEHHOT O
YEHHOI'0 OpraHa W1 UHOTO
oprasa) YIOJIHOMOYEHHOTO UM
WU UHOE amua
YIOJIHOMOY
€HHOE UM
JULO

5. Bebiaua pesysbTara
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dopMUpOBaHUE U Peructparus pesynaprara ITocne JlomkHOCT | YTOJTHOMOYEHHBIH | — Bnecenue cBenenuii o
perucrpauus IIPEAOCTABIICHUS] MYHULIMIIAIIBHON | OKOHYaHUs HOE JI1LI0 opran) / TUC KOHEYHOM pEe3yJIbTaTe
pe3yibTaTa yCIyTu MPOLIEAYPBI Ynoaaomo MPEAOCTABIICHUS
MYHUIUTIATBEHON MPUHATHUS YEHHOTO MYHHULIUIIAJIbHOU
YCIIYTH, YKa3aHHOTO pelieHus (B oprasa, yCIIyru
B IIyHKTE 2.5 00U CpoK OTBETCTBE
AJIMUHHUCTPAaTUBHOT MPEAOCTaBIICH | HHOE 3a
O perilaMeHTa, B us MIPEA0CTaB
dbopme MYHULUIAIBH | JIEHUE
3JIEKTPOHHOIO OM yCIIyru HE | TOCyAapcT
nokymenTa B ' IC BKJTFOYACTCH) BEHHO

yCIIYyT'"
Hanpasnenue B B cpoku, JomxkHocT | YIOJHOMOYEHHBIH | YKa3zaHue Briaua pesynbrara
MHOTO(YHKIIMOHATBHBIN [IEHTP YCTaHOBJIEHHBI | HOE JIUIO opran) / AUC MO®IL] | 3asaButenem B MYHULUIIAIbHON
pe3yabpTaTa MyHUIUIIAIbHOU e YnomaHomo 3amnpoce YCIIYTH 3asBUTEIIO B
YCIIYTH, YKa3aHHOI'O B ITYHKTE 2.5 COrJIAIICHUEM | YEHHOTO croco6a Bb1auu | popme OyMakHOTO
AJMUHUCTPAaTUBHOIO perjiaMeHTa, | o oprasa, pe3yibTaTa JNOKYMEHTA,
B (hopMe AIIEKTPOHHOTO JOKYMEHTA, | B3aUMOJICHCTB | OTBETCTBEH MYHUIUIIATIBHON | TOATBEPKIAOIIETO
MIOANMCAHHOTO YCUJIEHHON WU MEXKITY HOE 3a yCIIYTH B cozepKaHue
KBaTM(ULIMPOBAHHOM STIEKTPOHHOM | YIIOTHOMOYEH | MpeocTaB MHOTO(QYHKIIHO | 3JIEKTPOHHOTO
IIOANMCHIO YIIOJIHOMOYEHHOIO HBIM OpraHOM | JIEHUE HaJIbHOM JNOKYMEHTA,
JIOJKHOCTHOTO JIMLIA u rocyaapct LEHTPE, a TAKXKE | 3aBEPEHHOTO MeYaThI0
YII0JTHOMOYEHHOTO OpraHa MHOTO(YHKII | BEHHO 1ojjaya 3amnpoca | MHOro(yHKIIMOHAIHHOT
OHAJIbHBIM YCIIYyTH yepes 0 LIEHTPA;
LIEHTPOM MHOTOQYHKIIMO | BHECEHHUE CBEICHUI B
HanbHbIN HeHTp | ['UC o Beinaue
pe3ynbTaTa
MYHHULUITIAJIBHOU
YCIIYT'H
Hamnpasnenue 3asgBurento B nenb Homxnoct | THC Pesynprar
pe3yibTaTa IpeIoCTaBICHUs perucTpanuu HO€ JINIO MYHHUILMTTATbHOU
MYHULUIAJIBHON yCIYTY B IMYHBIM | pe3ynbTaTa YnoaHomo YCIIYTH, HalpaBJICHHbIN
kabunet Ha EIITY MPENOCTABIIEH | YEHHOTO 3asBUTENI0 HA JIMYHBIN
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ust oprasa, kabunert Ha EIIT'Y
MYHUIIMIIATBH | OTBETCTBE
ol yciyru HHOE 3a
IIpe0CTaB
JIeHue
rocynapct
BEHHO
yCIyru
6. Baecenue pe3ynabTaTa MyHUIIMIAIBHON YCIYTH B PEECTp pPelICHUM
®opMHUpOBaHUE U Buecenue cBenenuii o pesynbrare | 1 pabounit Homxnoct | TUC - Pesynprar
perucrpanus MPEIOCTaBICHUSI MyHULIUTIATBHONH | JCHb HOE JTUIO0 MPEIOCTaBICHUS
pe3ynbpTara YCIIYTH, YKa3aHHOM B ITyHKTE 2.5 Ynoaaomo MYHHULIMITIAJIBbHOU
MYHHIIUIIATEHOM AJMUHUCTPATUBHOTO periiaMeHTa, YEHHOT'O YCIIyTH, yKa3aHHBIH B
YCIIYTH, YKa3aHHOTO | B PEECTP PEIICHUI oprasa, MyHKTE 2.5
B ITyHKTE 2.5 OTBETCTBEH AJMUHUCTPATUBHOTO
AJIMUHHUCTPATUBHOT HOE 3a periJamMeHTa BHECEH B
O perjameHTa, B MpeIoCcTaB peectp
dbopme JICHHE
ANEKTPOHHOTO rocynapct
nokymenTa B ' IC BEHHO

YCIYTH




CnMcoK paccblIKH

K ucX. Ne oT
No Cy0bekThl Poccutickoit ®enepaiyiu
1. | benropojckast o6macTb
2. | bpsaxckast obacTh
3. | Bmagumupckast 06/1acThb
4, BopoHeskckast 00/1aCThb
5. | iBaHOBCKast 06/1aCTh
6. Kany»kckast 06/1acTh
7. | KoctpomMckast 06/1acTh
8. | Kypckas obnactb
9. | Jlunerkast 061acThb
10. | I'opox Mocka
11. | MockoBckast 00/1aCThb
12. | OpsoBckast 06/1aCcTh
13. | Psi3aHcKas 0b6/1acTh
14. | CmoneHcKasi 00/1acThb
15. | TamboBcKas 06/1acTh
16. | TBepckast 06/1aCTh
17. | Tynbckast 06/1acThb
18. | fIpocnaBckas 06/1acTh
19. | Pecnnybsiuka Kapenust
20. | PecrryOmika Komu
21. | ApxaHreabckasi 00/1aCThb
22. | Boarorpajckast 06/1acThb
23. | KamunuHrpazackasi 06/1acThb
24. | JleauHarpazckas 06/1acThb
25. | MypmaHckast 06/1aCcThb
26. | HoBroposckasi 061acThb
27. | IlckoBckast o61acThb
28. | 'opog CankT-IleTepOypr
29. | HeHellkuii aBTOHOMHBIY OKPYT
30. | PecriyOnmka Agpirest
31. | PecriyOsvika [larectad
32. | Pecriybmmka MaryImeTus
33. | Kabapauno-bankapckas Pecry0/ivka
34. | PecniyOommka Kanmbeikus
35. | KapauaeBo-Uepkecckasi Pecrybiika
36. | PecniyOomika CeBepHas OceTusi — AlaHust
37. | YeueHckas Pecriybsrika
38. | KpacHogapckuii Kpai
39. | CtaBpOIIO/bCKUN Kpau
40. | ActpaxaHckasi 00/1aCThb
41. | Bomorojckast 06/1aCThb

I
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PocToBckas o6/1acTh




43. | Pecrrybmmka Barmkoprocran
44. | Pecriy0oimka Mapuii O

45. | Pecniybmvika MopaoBust

46. | PecrryOmmka Tarapctan

47. | Yamyprckas Pecriybika
48. | Yysarickas Pecriybnmka
49. | KupoBckast 06/1aCTh

50. | Hmwkeropopckast 06/1aCThb
51. | Openbyprckast 06/1aCThb

52. | ITen3eHckasi 06/1acTh

53. | [Tepmckuii Kpai

54. | Camapckast 06/1acThb

55. | CapaToBckast 06/1aCTh

56. | YabsaHoBCKast 001acThb

57. | KypraHckasi 061acThb

58. | CBepaioBCcKast 00/1aCTh

59. | TromeHcKast 06/1aCTh

60. | YensbunHckast 061aCcThb

61. | XaHTbI-MaHCUICKUIM aBTOHOMHBIN OKPYT
62. | AAmano-HeHeLIKWM aBTOHOMHBIH OKPYT
63. | Pecniybimmka AnTaii

64. | Pecriybsika Bypsatus

65. | PecriyOsuka ThiBa

66. | Peciybyika Xakacusi

67. | AnTaliCKuM Kpau

68. | KpacHosipckuii Kpai

69. | MpkyTckas 06/1acThb

70. | KemepoBckas 06/1aCTh

71. | HoBocubupckas 06/1acTh
72. | OMckas o61acTh

73. | Tomckast 06s1aCTh

74. | 3abaliKa/ibCKU Kpau

75. | Pecnybnuka Caxa (AkyTus)
76. | IlpumMopckuii Kpait

77. | XabapoBCKMM Kpai

78. | AMypckast 061acThb

79. | KamuaTckuii Kpau

80. | MaragaHckast 00/1aCThb

81. | CaxanuHcKasi 06/1aCThb

82. | EBpelickasi aBTOHOMHasi 00/1aCTh
83. | UyKoTCKMM aBTOHOMHBIN OKPYT
84. | Pecrry6siika Kpbim

85. | I'opog CeBacTorio/b

86. | Muniudpsl Poccuu




